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AJIMHUHUCTPATHBHBIA PETJIAMEHT
NPEAOCTABJIEHHUSA MYHULUIIAJIBHON YCJIYTH «YCTAHOBKA
HH®OPMAIIMOHHON BBIBECKH, COI'VIACOBAHUE JTA3AWH-TIPOEKTA
PASMEIIEHHNS BBIBECKH»

I. O6mme moJoKeHHs
1. Ilpeamer peryiHpoBaHus AIMHHHCTPATHBHOIO PErjIaMeHTa

1.1. AJMHHHCTDATHBHBIH  pErJIaMEHT  NPEJOCTaBEeHHS ~ MYHHIMIAIBHOM  yCIIyrHd
"VcraHOBKA — MH(OPMAIMOHHOH  BBIBECKH, COIJIACOBAHMC [M3aHH-TIPOEKTAa DPAa3MEIICHHA
BpiBeckH" pazpaboTaH B IeNsAX IIOBBIIEHHs Ka4eCcTBa W JOCTYNHOCTH MPENOCTaB/ICHHUA
MYHHIIMTIATBHON YCIYTH, ONpE/ENseT CTaHAapT, CPOKM M I0CTIEN0BATENEHOCTE neicTBUi
(aIMMHHCTPAaTHBHBIX NpOLEAYp) IpH OCYIIECTBICHUH MOJHOMOYHH 10 YCcCypHIACKOMY
TOPOJCKOMY OKPYTY.

2. Kpyr 3asBureneii

2.1. 3asgBUTEIAMH Ha NOJyYeHHe MYHHMIMIAIBHOH YCIyrH SBISIOTCS HHIMBHIYAIIbHBIC
TIpeITPHHAMATE/TH U IOPHAMYECKHE THIa (nasnee - 3asBATENb).

2.2. UnTepeck 3agBuTeNell, yKa3aHHBIX B NMyHKTE 2.1 HAacTOAWIEro AIMHHHCTPaTHBHOTO
pernaMeHTa, MOTYT NpEACTABIAThH JIMIA, OOnajaiomie COOTBETCTBYIOMAMH MOTHOMOYHAMU
(nanee - MpeACTaBUTED).

3. TpeGoBanusi K NOpsAAKy HHGOPMHPOBAHHSA
0 NpeJoCcTABICeHHH MYyHHIHIAILHOMN yCayrH

3.1. HWupopMupoBaHHE O TOpPSAKE TPENOCTABICHHS MYyHHUMNATLHOH  yCIyrd
OCYLIECTBIIAETCS:

1) HEmoOCPe/ICTBEHHO NPH JTHYHOM IIPHEME 3asBUTEIIs B YIPABICHHH IPaJIOCTPOHTENBCTRA
aIMHHUCTpAIEH Y CCYPHICKOro rOpOJICKOTo OKpyra (naiee - VII0/IHOMOYEHHBIH OpraH) UM B
MHOTO(GYHKIIMOHATLHOM [EHTPE MPEAOCTABIEHMs OCYaPCTBEHHBIX U MYHHIMNAIBHEIX yCIyT
(nanee - MHOTO(YHKIIMOHAIBHBIH LEHTP);

2) o Teneory YIOTHOMOYEHHBIM OPraHOM /M B MHOTO(QYHKIIHOHAIBHOM LIEHTPE;
3) NIHCEMEHHO, B TOM YHCJIE MMOCPEACTBOM 3JIEKTPOHHOM MOYTH], (PaKCHMUJIEHOH CBSI3H;
4) 10CpeICTBOM pasMENICHHs B OTKPBITOH H JIOCTYIHO#H (popme HH(pOpMaIHH:

B (emepanbHOil TOCYNAapcTBEHHOHW WMHPOPMALMOHHOH —CHCTEME «EnuHplit  moptan
rOCYJAPCTBEHHBIX W MYHHIHMIATEHBIX YCIYT (yHKIM)» (https://www.gosuslugi.ru/) (manee -
EINY);

HA PErHOHATBHOM IIOpTAJe IOCYIApPCTBEHHBIX M MYHHMIHIAIBHBIX yCIyT [IpuMoOpecKOro
kpast (https:/gosuslugi.primorsky.ru) (zanee - PeruoHanbHbIiH nopran);

Ha OQHIMATBLHOM caiiTe aIMHHUCTPALUMA Y CCYpHECKOro ropoJickoro okpyra (https://adm-
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ussuriisk.ru);

5) mocpenctBoM  pa3MellieHHs ~HHQOpPMAUMH < Ha  HMHOOPMAIMOHHBIX  CTEHAAX
YIOIHOMOYEHHOr0 OpraHa HilH MHOrO(YHKIIHOHAILHOTO HEHTpA.

3.2. MadopMHpOBaHHE OCYIIECTBISETCS 10 BOIPOCAM, KACAOLIHMCS:
CII0CO0OB 110/1a4H 3aABJICHHS O MPEAOCTABIEHAN MYHHIUNIATBHON YCIYTH;

CIpaBOYHON uHGOpManuux o0 pabore YINOIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
nojapaseneHyi YIIoJIHOMOYEHHOTO OpraHa);

JIOKYMEHTOB, HEOOXOJMMBIX Ui TPENOCTABICHHS MYHHLUHMIAIBHON YCIyrH H YCIHYT,
KOTOPEIE ABIAIOTCH HEOOXOOUMBIMH M 00s3aTebHBIMH NS MPEAOCTABIEHHS MyHHIIMNATBHOM
YCIIyTH;

IIOPAZIKA U CPOKOB IPEIOCTABIEHHS MYHHITHIATBHOM YCIyTH;

nopsjKa IMOJIyYeHHS CBENCHHH O XOJe PacCMOTPEHHS 3asBIIEHHs O IPEIOCTABICHHH
MyHHIHIATEHOH YCIIyTH U O pe3ylbTaTax NpeoCTaBIeHNs MyHHIMIIAIBHOMH YCIyTH;

IO BOIPOCaM TIPENOCTABICHHA YCIYr, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH U
00s3aTebHBIMU JU1 IPEAOCTABICHHS MYHUIIUIIATLHOM YCITyTH;

nopsaka jgocynedbHoro  (BHecynebHOro) obkamoBaHus —AedcTBui  (GesmeiicTBHS)
JOJDKHOCTHBIX JIMIl M NPHHEMAEMBIX HMH PEUIEHHH NpPH NpPeJ0CTaBIeHHH MYHHIMIAILHOMH
YCIYTH.

Hony4enune undopmaiuu o BonpocaM npesoCcTaBlIeH ! MyHHIUIATEHON YCIYTH H YCIIYT,
KOTOpBIE SBJAIOTCS HEOOXOAUMBIMH M 00fA3aTeNbHBIMU /IS TIPEJOCTABIEHHS MYHHIHIIATLHON
YCIIyTH, OCYIIECTBIIsieTCs OeCIIaTHO.

3.3. Ilpu yctHOM oOpamennn 3asBUTeNs (TMYHO HIM 1O TeseOHY) TOMKHOCTHOE JIHIIO
YIOIHOMOYEHHOTO OpraHa, paGOTHMK MHOTO(GYHKIHOHAJIBHOrO LEHTPA, OCYIIECTBIISIOLIUIL
KOHCYIbTHPOBaHHE, MOAPOOHO H B BEXIHBOH (KoppekTHOW) ¢opme uHPOPMHpPYET
0OpaTHBIIHMXCSA [0 HHTEPECYIOLIUM BOIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JOMKEH HAYMHATHCH ¢ MH(OPMAIMH O HAMMEHOBAHHH
oprana, B KOTOpbIH IO3BOHHN 3asBHTENb, (aMHIMH, MMEHH, OTYeCTBa (NOCIENHEE - MpH
HAJIHYKH) U I0/DKHOCTH CTIENHANNCTa, IPUHSBIIETO Tele(OHHEIH 3BOHOK.

Eciu no/mxkHOCTHOE IHIO YTIONHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSITENHHO AaTh
OTBeT, TelleOHHBIH 3BOHOK JOIKEH OBITH NepeaapecoBan (MepeBeeH) Ha APYroe A0KHOCTHOE
JIMLO KM )K€ 0OpaTHBIIEMYCs JIMILY OJDKeH GbITh COObIIEH TenedOHHBIH HOMEp, MO0 KOTOPOMY
MOXHO OyZeT HOMYYHTh HEOOX0IUMYIO HH(POPMAIIHIO.

Ecim  moarotoBka oTBeTa TpefyeT NpPOAOIKHTENEHOrO BpEMEHH, OH npeanaraet
3adBUTEIO OJIUH U3 CIIEIYIOMINX BAPHAHTOB JATbHEHIINX AeHCTBHIA:

H3JI0XKUTH OOpallieHHe B MIHCEMEHHOH (opMme;
Ha3HAYHMTh JPYroe BpeMs I KOHCY/ILTalHi.

JlOIDKHOCTHOE MU0~ YTIONHOMOYEHHOrO  OpraHa He  BIpPAaBe  OCYIIECTBISTH
UH)OPMHUPOBAHHE, BBIXOAIIEE 32 PAMKH CTAHJAPTHBIX NPOUEYP H YCIOBHH [PENOCTABIEHHS
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MYHHIHIAIBHON YCIYTH U BIMSIONIEE IPAMO HIIH KOCBEHHO Ha IPHHHUMAEMOE PELICHHUE.
I1pooIKHTEIBHOCTS HHGOPMHUPOBAHKS 10 TeledOoHy He J0DKHA IpeBblars 10 MHHYT.
MHpOpMHUpPOBaHUE OCYIIECTBIAETCS B COOTBETCTBHM C TPaUKOM IPHEMA IPAKIaH.

3.4. Tlo mHCBMEHHOMY OOpAMICHHIO IODKHOCTHOE JIMLO YTIOJTHOMOYEHHOIo OpraHa,
OTBETCTBEHHOTO 3a IPEIOCTABJIEHHEe MyHUINAIBHON YCIYTH, MOAPOGHO B MHCBMEHHOH (opme
pashSCHSET TPAXIAHMHY CBEICHWs IO BONPOCAM, YKa3aHHBIM B IYHKTe 3.2 HACTOAILIErO
AZIMHHHCTDAaTHBHOTO PeryiaMeHTa B [IOpSIKe, YCTaHOBIeHHOM DefiepaibHbIM 3aKOHOM OT 2 Mad
2006 . Ne 59-®3 «O mopsijke paccMoTpeHus obpamenuit rpaxian Poccuiickoit @enepanun»
(nanee - ®enepanbHbli 3akoH N 59-03).

3.5. Ha EII['Y pasmemaiotcst cBefieHus, npeaycMoTpernble TTonoxenuem o penepanbHoit
rocynapcTBeHHol HH(OpMAaUHOHHON cucTeme «®DelepanbHblii peecTp rocylapCTBEHHBIX H
MYHHIMOAIBHBIX  yeryr  (byHKumi)», YTBEpHKICHHBIM IIOCTAHOBJICHHEM [IpaBuTenscTBa
Poccuiickoit ®eneparuu ot 24 oxtabps 2011 roga Ne 861.

Jloctyn K MHGOpMAIMH O CPOKaX H IOPSAKE NMPETOCTaBIEHHS MYHULHIATIBHOH YCIyrH
oCylIecTBIAeTCs Ge3 BBIOJIHEHHs 3aSBUTENEM KaKuX-Tubo TpeGosaHui, B ToM umcie Oe3
HCIIOIB30BAHMs MTPOrPaMMHOTO obecrieyeHns, YCTaHOBKa KOTOPOro Ha TEXHWYECKHE CPE/CTBa
3asBATENS TpeOyeT 3aKMOYeHHs JIMIEH3HOHHOTO HIH HHOTO COIVIALIEHHs C IpaBooliajareneM
MPOrpaMMHOr0 OfecmeyeH s, NPeIyCMaTPUBAIOIIEro B3MMaHHE ILIATBI, PETHCTPALMIO HIIH
aBTOPH3AIMIO 3asBUTENIS K MPEAOCTABICHUE UM IEPCOHATBHBIX JaHHBIX.

3.6. Ha odurnmansHoM caliTe YIOJIHOMOYEHHOIO OpraHa, Ha CTEHIaX B MECTax
[PeIOCTABJIEHHs] MYHHIAIIATBHON YCIYyrH H YCIYr, KOTOpBIC SBISIOTCS HEOOXONUMBIMH H
06s13aTeIbHBIMH JUIS TIPEOCTABICHHs] MYHHIMIAIBHON YCIYTH, ¥ B MHOrO(QYHKIHOHATBHOM
LIEHTpe pa3MemaeTcs Cleyomas CipaBoyYHas HHpopMarus:

0 MecTe HaXOXIEHHS W rpaduke paboTsl YIIOTHOMOYEHHOrO OpraHa M HX CTPYKTYPHBIX
mojpas/ieieHui, OTBETCTBEHHBIX 3a INpPEJOCTaBIEHHE MYHHUUMIIAIBHOM YCIyrd, a TaKKe
MHOTO()YHKIIHOHATBHBIX LIEHTPOB;

crpaBouHBIe Tejle(OHBI CTPYKTYPHBIX IMOApasfieieHuii YIOTHOMOYEHHOro Oprasa,
OTBETCTBEHHBIX 3a IIPEJOCTaBICHHE MYHHIMIAILHOR YCIyrH, B TOM 4HCIE HOMep TelepoHa-
aprouH(opMmaropa (IIpx HaIHYHH),

azipec OHIMATEHOTO CaiiTa, a TAKKe MEKTPOHHOH MoUTHI U (1) GopMBI 0OPaTHO! CBA3HM
V10JHOMOUEHHOTO oprafa B cetu «MurepHeT.

3.7. B 3amax oxunaHus YIIOJHOMOYEHHOrO OpraHa pasMellaloTcsi HOPMaTHBHEIE
[PABOBEIE AKTHI, PErYIMPYIOIIHE MOPANOK MPENOCTABICHHS MYHHIMINATBHOH YCIYTH, B TOM
ypcie AJIMHHECTPATHBHEIH periamMeHT, KOTOphIE 0 TpeOOBAHHUIO 3asBUTEIs PEI0CTABIAIOTCA
eMy JUIS O3HAKOMJICHHS.

3.8. Pasmemenne HHGOPMALMK O TOPAJIKE MPENOCTABICHHS MYHHUIHIAIBHOH yCIyrd Ha
HH(GOPMAIMOHHBIX CTEH/aX B IOMEIEHMH MHOrO(QYHKIIMOHAILHOIO LEHTPA OCYIIECTBIIACTCS B
COOTBETCTBHH € COIVIALICHHEM, 3aKIIOYEHHBIM MEXIYy MHOTOQYHKIMOHAJIbHBIM LEHTPOM H
YIONTHOMOYEHHBIM OpraHoOM ¢ Y4YeToM TpeOoBaHMH K MH(pOPMHUPOBAHHMIO, YCTAHOBIEHHBIX
AJIMUHHCTPATHBHBIM PErJIaMEHTOM.

3.9. VnopManms 0 X0Jie PACCMOTPEHHS 3asBICHHS O NPEJIOCTABICHAH MyHHIMIATBHOHN
YCIYTH M O pPe3yJIbTarTax MNpeJOCTAaBleHHs MYHHIHIATLHOH YCIyTH MOXKET OBITH IMOJy4YeHA
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3agBHTENEM (€ro npejacTaBureneM) B indHoM kabunere Ha EII'Y, a Takxe B COOTBETCTBYIOIIEM
CTPYKTYPHOM IOJpa3eIeHHH Y TOJTHOMOYEHHOTO OpraHa Ipu oOpallleHHH 3asBUTENS JIHYHO, 110
TenedoHy mocpencTBOM 3IEKTPOHHOM MOYTHL

II. Cranpapr npeaocraB/ieHHsE MyHHIHIIAIBHOM YCJIyrH
4. HanmeHoBanne MyHHIHNAJIBHOM yCIyrH

4.1. MynununaneHas ycimyra «YcraHoBKa HMH(POPMAIHOHHOM BBIBECKH, COIJIACOBAHHE
IU3aiH-TIPOEKTa pa3MEIEeHHS BEIBECKH ».

5. HaumeHoBaHHE OpraHa rocyJapcrBeHHoil BJacTH,
OpraHa MeCTHOr0 caMoyIpaBJ/ieHHs (OPraHH3aAMH),
Npe0CTAB/IAINIIEr0 My HHIIMNAJLHYI0 YCJIYyTy

5.1. MynunuunanbHas ycimyra NpefocTaBiseTcs YTOJHOMOYEHHBIM OpPraHoM - (yKasaTh
HaMMEHOBAaHHE OpraHa MECTHOTO caMoympaBieHHs cyOwekta P®, mpenocrasisomero

MYHHIHMIIAIBHYIO YCIYTY).

5.2. B npenocTapneHHH MYHHIMIATBHOH YCIyTH IPHHEMAIOT y4acTHe Y HOJHOMOYEHHBIE
opradbl (MHOrOQYHKIHMOHAJIBHBIE IEHTPhl NPH HAIHYHH COOTBETCTBYIOLIETO COIVIAICHHS O
B3aUMOJICHCTBHH).

[lpy  mpemocTaBneHMH ~ MYHMUHMNANIBHOM — yciyrd — YIIOJIHOMOYEHHBIH  opral
B3aUMOJICHCTBYET C:

- YnpasnenueM PenepanbHoi HAIOroBo#H ciay)0s1 Poccuu;

- VYnpasnennem O@esepanpHol ciyXObl TOCYJApPCTBEHHOM pPErMCTpallMM, KajgacTpa H
Kaprorpaguu.

5.3. Ilpu npemocTaBAeHHH MYHHLIHNAILHOH YyCIyrd VYMOJIHOMOYEHHOMY Opramy
3ampernaeTcs TpeOoBaTh OT 3asABUTENS OCYLIECTBICHHS NEHCTBHIA, B TOM YHCJIE COIJIaCOBAHHIA,
HEOOXOMMBIX ISl TOTy4eHUS] MyHHIMNAILHOM YCIYTH M CBS3aHHBIX C OOpalleHHEM B WHEIE
rocyJapCTBEHHEIE OpraHbl M OPraHM3allvH, 338 UCKIIOYEHHEM MOIyUeHHS YCIIYT, BKIIOYEHHBIX B
nepeveHb yCIyr, KOTOpPhIE ABJIAIOTCA HEOOXOAMMBIMH U 00S3aTeNbHBIMU Ul NPEIOCTABICHHUS
MYHHUIUTIABHON YCITYTH.

6. Onucanue pe3ybTaTa NPEJOCTABICHHS MYHHUHNIAIBLHON yCayru

6.1. Pe3ynpTraToM npefoCTaBIeHHs MyHHIIUIIATBHOM YCIYTH SBIISETCS:

- YBEIOMJIEHHE O COTJIACOBaHHH YCTaHOBKH MH()OPMAI[MOHHON BBIBECKH, AH3AMH-IIPOEKTA
pa3MelIeHUs BEIBECKH;

- OTKa3 B IPEOOCTABJICHHUH YCIIYTH.

7. Cpoxk npenocTaBjieHHsI MyHHIMIAJIBLHON YCJIYTH, B TOM YHCIe
€ y4eToM HeoOX0AuMOCTH 00pameH s B OPraHH3ALHH, Y4ACTBYIOMHe
B MPEI0CTABJICHHH MYHHIHIAILHOH YCIYrH, CPOK NPHOCTAHOB/ICHHS
NpeA0CTABJCHHS MyHHIHNIAIBLHOMH YCIyrH, CPOK BBIAAYH
(nanpapJieHHs) JOKYMEHTOB, SIBJISIIOIHXCH Pe3y IbTATOM
NpeI0CTABJICHHS MYHHIHIIAILHOM yCIyrH
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7.1. YnonHoMmoueHHbId opraH B Tedenue 10 pabounx nHel co IHA perucTpaliiy 3asBIeHUS
H JIOKyMEHTOB, HEOOXOAMMBIX [UIi IPEIOCTAaBIECHHS MYHHIHIIATBHOH  yCIyrH B
YII0JIHOMOYEHHOM OpraHe, HalpaBiseT 3asBUTENIO CIOCOO0M, yKa3aHHOM B 3asBJICHHH, OJHH U3
pe3yJIbTaToB, YKa3aHHBIX B IIyHKTE 2.5 AJIMHHUCTPATHBHOI'O periiaMeHTa.

8. HopmaTuBHBIE IPABOBbIE AKThI, PEryJHPYIONIHE NMPEI0CTABICHHE
MYHHIHNAJIbHOH YCJIYIH

8.1. IlepeueHb HOpPMAaTUBHBIX IIPAaBOBHIX AaKTOB, PETYTMPYIONIMX TPEIOCTaBICHUE
MYHHIMNAIBHOH yenyrd (€ yKa3aHHeM HX PEKBH3HTOB M HMCTOYHHKOB O(QHIHAIBHOIO
ony6nuKkoBanus) B (enepaibHOM rocyaapcTBeHHoH HHOopMaloHHOM cucTeMe "dPenepanbHblii
PEECTp rocyAapCTBEHHBIX H MyHHIMNIANBHBIX yeuyr (Gynxuuit)" u a EINTY.

9. HcyepnpiBalomuii nepedeHb JOKYMEHTOB,
HeoOX0JUMBIX B COOTBETCTBHH ¢ HOPMATHBHLIMH NIPABOBBIMH AKTAMH
U1l PEIOCTABICHHSI MYHHIMIIAALHON YCJIYTH H YCJIYyT, KOTOpbIe
ABJIAIOTCHA He0OX0IHMBIMH H 00A3aTe/IbHBIMH /IJIF NIPEI0CTAB/ICHUS
MYHHIHIAJIbHOH YCIyrd, NOAJIeKAMHX NPeACTABJICHHIO 3aABHTE/IEM,
cnoco0bl HX MoJy4eHHs 3aABHTeIeM, B TOM YHC/Ie B 3JIEKTPOHHOM
dopme, NOPAIOK MX NPeCTABICHHS

9.1. Jlyist mosTy4eHusl MyHHIUTIATBHOM YCIIYTH 3assBUTEIb NPEICTABIIACT:

1) nmpaBoycTaHaBIHBAIOIIHMA JOKYMEHT Ha 0OBEKT, B KOTOPOM pasMeliaeTcs 3asBUTelb (B
clydae, €cid HeoOXOIMUMBIE TOKYMEHTHI H CBEJEHHS O IpaBaX Ha OOBEKT OTCYTCTBYIOT B
ET'PH);

2) coriiacue COOCTBEHHHKA (3AKOHHOTO BNIaJieNblla) HA pa3MElIeHHe HHPOPMaHOHHOH
BBIBECKH (B CIIyuae, €C/Id JUI YCTAaHOBKH BBIBECKH HCIIOJIB3YETC HMYIIECTBO HHBIX JIHII);

3) nu3aifH-IIPOEKT.

[lpu HanpapneHun 3asBaenus nocpeactsom EINY  dopmuposanue 3asBieHHS
OCYIIECTBJIAETCS TMOCPEJCTBOM 3allONHEHHs MHTepakTHBHOW ¢opmbl Ha EIIIY  Ges
He0GXOIMMOCTH IOTOIHHUTEIBHOM [01auH 3asiBIIeHHs B KaKoi-nubo HHOH dopMe.

B 3asBieHMH TaK)Ke YKasplBaeTCA OJHH M3 CIEAYIOIHX CIOCOOOB HAIpaBiIeHHs
pesynbTara peoCcTaBIeHUs MyHHIMIIAIBHON YCIyTH:

B (hopMe 3JIEKTPOHHOr0 JOKYMEHTa B TH4HOM KabuHete Ha EIIIY;

Ha GYMa}KHOM HOCHTEJIE B BHJIE pacle4yaTaHHOro 3K3eMILIgpa 3JTE€KTPOHHOI0 NOKYMEHTa B
YoJIHOMOYEHHOM oprame, MHOI‘O@)YHKHHOHEUIBHOM HOEHTpE.

9.1.1. JIoKyMEeHT, YAOCTOBEPSIOIIHH IHYHOCTD 3asBUTEISA, IIPEICTABUTEIS.

B cnyuae HampapieHHs 3asBiaeHHs nocpencrteom EIIY cBexeHus Hu3 JOKYMEHTa,
YIOCTOBEPSAIONIEr0 JTHYHOCTh 3asABHTENS, MPEACTABUTENS, MPOBEPSIOTCS NMPH IMOATBEPKIACHHHA
yueTHOM 3amucy B EuHO# cucTeme naeHTHOUKAMK U ayTeHTHQUKauu (qanee - ECHA).

B ciiy4dae €CJIM 3afABJICHHUE 110aeTCs IIpeACcTaBUTEe/IeM, NOMOJIHUTEIBHO ITPENOCTaBIACTCA
JOKYMEHT, nomaepma}omnﬁ NOJIHOMOYHA IIPEACTABUTEIIA NelcTBOBATL OT UMEHH 3asBUTEIIA.
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B ciiydgyac e€CiIH JOOKYMEHT, HO,HTBE:p)KIlaI-OIl[Hﬁ INOJTHOMOYHA 3asBHTCIIA, BBIIAH
HOPHIHYECKHM JIMIIOM - JOJIKEH OBITH MOJMHCAH YCI/IJIGHHOﬁ KBMHQ)HK&HHOHHOI‘/‘I BIICKTpOHHOﬁ
NOAMNMHCHK YIIOJHOMOYEHHOI'O JIMIA, BEIIABIIETO JOKYMEHT.

B ciy4yae €CliH JOOKYMEHT, HOﬂTBep}K,I{a}OILIHﬁ IMOJTHOMOYHSA 3asABHTCIIA, BBIIaH
HHIHBHAOYaJIbHBIM NpeanpuHUMaTEIEM = JOJIDKEH OBITH noamnuca”n YCHHGHHOﬁ
KBaﬂH(bHKaL[HOHHOﬁ SHGKTPOHHOﬁ NOANMHCBEO HHIWBHAYAJIBHOI'O IIPEAIIPHHUMATEII.

B ciyyae eclid JOKYMEHT, NOATBEP)KAAIOUIMH TIOJTHOMOYHS 3asiBUTENIS, BEIIAaH HOTApHYyCOM
- TOJKEH OBITh MOAMUCAH YCHJICHHOH KBaNH(PUKALMOHHOH 3IEKTPOHHOH NOJAIKMCHIO HOTapHyca,
B MHBIX CIIy4asX - HOJAIHUCAHHBINH MPOCTOH 31E€KTPOHHOM MOAIHKCHIO.

9.1.2. 3asBneHHMs W TpHIaraeMele JOKYMEHTBI, yKa3aHHble B myHkrax 9 - 9.1
AIIMMHHCTPAaTUBHOTO perjaMeHTa HanpaBiIfioTcs (MOJAloTcA) B YIOTHOMOYEHHBIH OpraH B
3NEKTPOHHOM opMe myTem 3arnonHeHus Gopmel 3anpoca yepe3 THYHbIH kabunet Ha EIII'Y.

10. UcuepnbiBalomuii nepedueHs J0KyMEHTOB,
He00XOAUMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH MPABOBLIMH AKTaAMH
A1 MIPeJOCTABJIEHHS MyHHIHNAIBLHOMN YCIYrH, KOTOPbIe HAX0AATCS
B PACIOPSIKEHHH FOCYapCTBEHHBIX OPraHOB, OPraHOB MeCTHOr0
caMOYNpaBJeHHA H HHbIX OPraHOB, Y4ACTBYIOIIHMX B MPEA0CTABICHHH
rocyJAapcTBeHHBIX HJIH MyHHIHIAJIBHBIX yCJIyT

10.1. Tlpu mnpemocTtaBneHMHM MYHHIMIAIBHOH YCIyrd 3ampelnaercs TpeboBaTh OT
3asBUTEIIA:

10.1.1. TlpencraBieHus AOKYMEHTOB M HH(OpMAlMH MIM OCYIIECTBICHHS [eHCTBUH,
npeJCTaBlIeHHe WK OCYIIECTBIEHHEe KOTOPHIX HE MPeayCMOTPEeHO HOPMATHBHBIMH IPABOBLIMH
aKTaMH, pEryJUPYIOUIMMH OTHOUIEHHS, BO3HHKAIOLIME B CBA3M C IPEIOCTABICHUEM
MYHUIHITAIBHOM YCIIyTH.

10.1.2. TlpexncraBneHust NOKYMEHTOB M HH(pOpMalMH, KOTOpblE B COOTBETCTBHH C
HOPMAaTHBHBIMH IIpaBOBBIMH akTaMH Poccuiickoii ®epeparmuun u (yka3arb HauMEHOBaHHE
cybbekra Poccuiickoit ®enepanuu), MyHUIHIAILHBIMH TPaBOBBIMH aKTaMH (yKa3aTb
HalMEHOBAHHE OpraHa ToCyJapCTBEHHOH BIAacTH) HAXOAATCS B pPACHOpSIKEHWH OpPraHoB,
IPEIOCTABIISAIONIAX MYHULHIAIBHYIO YCIYTY, TOCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
caMOyIpaBieHus U (WIK) NOABEAOMCTBEHHBIX IOCYAAapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
caMOYIIpaBJICHUs OpraHH3alMii, y4acTBYIOIIHX B MPENOCTABICHHH MYHUIHUIIAIBHBIX YCIYT, 3a
HCKIIIOYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B 4yacTH 6 ctatbi 7 PenepanbHOro 3akoHa ot 27 Hions
2010 rona Ne 210-®3 «O0 opranv3alyy NpeaoCTaBIeHUs rOCYIapCTBEHHBIX H MYHHUIIUITAIEHEBIX
yenyr» (nanee - @enepansHbiii 3akon Ne 210-D3).

10.1.3. IlpencraBneHus OOKYMEHTOB H uHpOpMauuu, OTCYTCTBHE H  (HIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3hIBAIMCh IIPH [E€PBOHAYAIBHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOJUMBIX Ui TNPEAOCTaBICHHS MYHHIMIAIBHONH ycuyrd, maubo B
IpeIOCTaB/IEHHH MYHUIMIIAIIBHON YCIIYTH, 32 HCKIIOUEHHEM CIIeIYIOIUX CIIy4aes:

H3MEeHEeHHe TpeOOBaHMM HOPMATHBHBIX TPABOBBIX AKTOB, KACAIOIIUXCS MPEJOCTABJIECHHS
MYHHIMOAIBHOR YCIIyIH, IOC/e IEepBOHAYaIbHOH MOJaud 3asgBICHUS O IIPeAOCTABICHUH
MYHHIIUIIAIBHON YCIYTH;

HayinuKe oHOO0K B 3a8BJIEHHH O npeaoCTaBICHHH MYHHIIHIIaJII;HOﬁ YCIYTH H IOKYMECHTax,
NOJaHHBIX 3asBUTEJIEM IIOCJIE IIEPBOHAYATIBHOTO OTKa3a B IpHEME JOKYMEHTOB, HEe00OX0IUMBIX
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sl TIPENOCTaBJICHHA M}’HHL[HHaJ'IBHOﬁ YCIYTH, b0 B IIpeaoCTaBJICHUH MYHHI.IHHEUIBHOI‘;I
YCJIIYTH H HE BKIIIOYCHHBIX B I'IpeI[CTaBJICHHMﬁ paHee KOMIUIEKT JOKYMCHTOB,

HCTEUEHHE CpOKa JEHCTBHSA JOKYMEHTOB MWJIM H3MEHEHHe HHpopMauuu mnocie
MepPBOHAYAILHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMMBIX [y IMpPEeIOCTABJICHUS
MYHHIMIATEHON YCIyTH, TH00 B PEIOCTaBICHHH MyHHIMIAIBHOH YCITyTH;

BBISBJICHHE JOKYMEHTAILHO MOATBEPXKAEHHOro (akra (IpH3HAKOB) OIIMOOYHOrO WM
IIPOTHBONPABHOrO JeHcTBHA (Oe3eHCTBHA) MOIKHOCTHOIO JIMIA YIIOJTHOMOYCHHOTO OpraHa,
cyamero, paGOTHAKA MHOTO(YHKIMOHAIBHOTO — LEHTpa, pabOTHHKA  OpraHH3allMH,
npeaycMoTpeHHo# wactbio 1.1 craten 16 ®enepambHoro 3akona Ne 210-03, mnpu
NepBOHAYAILHOM OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOMMMBIX U181 MPEJOCTaBICHUS
MYHUIHMNAIBHOW yCIayrd, 00 B TPeJOCTaBICHHM MYHHIUIAIBHOH YCIOyrH, O YeM B
MHCLMEHHOM BHJIE 3a IOJIMHCHIO PYKOBOAMTENS YIIOJHOMOYEHHOIO OpraHa, pyKOBOIMTEIs
MHOTO()YHKIIHOHAIBHOTO LEHTpa INpH [EPBOHAYATBHOM OTKase B IpPHEME [OKYMEHTOB,
HeOOXOIMMBIX JUISl  [IPEJOCTABJICHHs MYHHIMNAIBHOM — ycimyrd, Jimbo  pyKOBOIMTEIS
OpraHM3alluM, MpeaycMOTpeHHON 4acTeio 1.1 crathu 16 @enepansnoro 3axona Ne 210-03,
YBEIOMIISETCS 3asBUTEIb, & TAK)KE IPHHOCATCS H3BUHEHHS 3a JIOCTABJICHHBIE HEY/100CTBa.

11. McuyepnbiBarommii nepeveHb OCHOBAHUI 1A 0TKa3a
B NIpHEME J0KYMEHTOB, He00X0IHMBIX /ISl NPE/10CTAB/ICHHUS
MYHMIHIAIBHOM YCJIyTH

11.1. OcHOBaHMSAMH JUIS OTKa3a B IIPHEME K PACCMOTPEHHUIO JIOKYMEHTOB, HEOOXOIMMBIX
IUIs TIPEAOCTABIEHHS. MYHHIMIIAIBHON YCIIYTH, ABJIAIOTCS:

a) YBECIOMJICHHE IOIaHO B OpraH MyHHILHHa.HLHOﬁ BJIaCTH, OpraH MECTHOI'O
caMOyIpaBJICHHA MM OpraHH3alHio, B MOJIHOMOYHSI KOTOpPBIX HE BXOAHT MPENOCTaBJICHHC
YCIIYTH,

) HEemoJHOe 3amoIHEHHE IoJel B hopMe yBeJOMIJICHHS, B TOM YHC/Ie B HHTEPAaKTHBHOH
¢popme yBenomnenus Ha EIIY;

B) NpeacTaBICHHUE HEIIOJIHOTO KOMITJICKTa JOKYMEHTOB, He00XO0JUMBIX A1
npenocTaBlICeHHsA YCIIYTH;

r) mpeJIcTaB/ICHHBIE TOKYMEHTHI yTPaTHIIM CHITy HA MOMEHT 00pallieH s 3a YCIIyroi;

II) IIpe/ICTaBIEHHBIE 3asiBUTEIeM JOKYMEHTBI COJEPXKAT MOAYHCTKY H MCTIPABICHHUS TEKCTA,
He 3aBepEHHbIE B NIOPA/IKE, YCTAHOBICHHOM 3aKOHOIaTeNbcTBOM Poccniickoit denepauu;

€) JOKYMEHTHI COjJepXaT MOBPEXK/ICHHs, HAIHYHe KOTOPBIX HE II03BOJIAET B IOJHOM
o0BEME HCIOJIBb30BaTh MH(GOPMAIMIO M CBEICHHS, COJIEpXKaupecs B JOKYMEHTax JUisd
NPeIOCTaBIEHH s YCIIYTH;

%) HOKYMEHTBI, HEOOXOMHMble U IpPENOCTaBIEHHUS YCIyIH, IOJAHBEI B JJICKTPOHHOH
dbopMe ¢ HapyIIEHHEM YCTaHOBJIEHHbIX TPEOOBAHHI;

3) BBISBICHO HeCOONIOZEHHE YCTAHOBNEHHBIX crarbeil 11 denepanbHOTO 3aKoHa OT 6
anpens 2011 1. Ne 63-®3 «O6 d71eKTPOHHON MOAMKCH) YCIOBHHE IPA3HAHKSA JIEHCTBUTEIILHOCTH
YCHJIEHHOM KBITM(HIIMPOBAHHON 3IEKTPOHHOH MOJIHCH.

12. UcuepnbiBaromuii mepeyeHb 0CHOBAHUIL ISl NPHOCTAHOBJICHHS
HJIM 0TKA3a B NPEJ0CTABIeHHH MyHHIMNAILHON YCIIyTH
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12.1. OcHoBaHMH I NPHOCTAHOBIICHHS IPEAOCTABICHHS MYHHIUNAILHOH YCIIyTH
3aKoHoAarenbcTBOM Poccuiickoit Menepanuu He MpeIycMOTPEHO.

12.2. OcHoBaHHus 1)1 0TKa3a B IPeOCTaBICHHH MYHHIIMIIATLHOM YCITyTH:

a) JOKYMEHTHl (CBeIeHHS), INpeJICTaBlIeHHBIE 3asBHUTENEM, MPOTHBOpPEYAT JOKYMEHTaM
(cBeIeHHAM), IOJYYSHHLIM B PAMKAX MEXBEJOMCTBEHHOI'O B3aHMO/IEHCTBHS,

6) otcyrcTBHEe cornacHs coOCTBEHHHKa (3aKOHHOTO BJajefblia) Ha pasMelleHue
MHGOPMAIIHOHHOH BBIBECKH;

B) OTCYTCTBHE Yy 3asBHTE/s IIpaB Ha TOBapHBI 3HAK, YKa3aHHBIA B IM3aiH-IPOEKTE
pa3MelIeHHs BEIBECKH;

F) HECOOTBETCTBHE IIPCACTABIICHHOI'O 3asBHTECIIEM )1H3afIH-Hp06KTa PasMENICHHA BBIBECKH
TpCGOBaHHHM IIpaBHII pasMCIICHHUS H COAEPIKaHHUA HH(I)OpMaIIHOHHBIX BBIBECOK.

13. Ilepeuens yeuayr, KOTOpble AABJISIOTCH HEOOX0AHMBIMH
H 00513aTe/IbHBIMH /15 TPeJOCTABJICHHUA MY HHIIHIIAJIBHOM YCIyTH,
B TOM 4YHCJIE CBeIeHHS 0 T0KYMeHTe (10KyMeHTAaX), BbI1aBaeMoM
(BBIZaBaEMBIX) OPraHH3aUMsAMH, YYaCTBYIOIIHMH B NPeI0CTABICHHH
MYHHIHOAJIBHON yCJIyrn

13.1. Ycayru, HeoOxomumble H oOs3aTeNbHBIE I NPEIOCTABICHHS MYHHIHIIAIBHOM
YCIIYTH, OTCYTCTBYIOT.

14. Ilopspoxk, pazMep H 0OCHOBAHMS B3UMAHHS roCyIapCTBEHHOM
NOIIHHBI HJIH MHOH 011aThl, B3UMAaeMoii 3a npeocTaBJ/IeHHE
MYHHIHNAJIBHOH yCayru

14.1. IlpenoctaBnenne MyHHUIIUIIATBHOM YCIIYTH OCYIIECTBsETCs OECIIaTHO.

15. Ilopagok, pasMep U OCHOBAHHSA B3HMAHHA IJIATHI
3a npeJocTaB/IeHHe YCIYyT, KOTOpbIe SBJSIOTCH HEO0OX0AHMBIMH
H 0053aTeJIbHBIMH JISl TPE0CTABIEHHA MYHHIHNAIbLHOMN yCIyrs,
BKJII0Yas HHPOPMALHIO 0 METOHKE PacyeTa pa3Mepa TAKOH MIaThbl

15.1. Yciayru, neoGxomumMele M o0s3aTenbHBE IS MPEJOCTABICHHS MYHHIIMIIAILHON
YCIIYTH, OTCYTCTBYIOT.

16. MakcHMAaIbHBIH CPOK 0KMJAHHSA B OYepeIH MPH Moaade 3anpoca
0 NPEAOCTABJICHHH MYHHIIHNIAJIBHOM YCJAYTH H NPH MOJIy4eHHH
pe3yabTaTa NPEA0CTABICHH MYHHIHIIAALHOMH YCJIyrn

16.1. MakcumanbHbIi CpoK 0XKHIAHHA B 0YEPEIH NPH I10Ja4e 3ampoca O MPea0CTaBIeHHH
MYHULIUNATBHOM YCIYTH M INPH TNOJYyYEHMH pe3yibTara IPeJOCTaBICHHS MYHHI[HIAIbHOM
YCIyrd B YIOJHOMOYEHHOM OpraHe MJIH MHOTo(YHKLHOHAIBHOM IIEHTPE COCTABIAET He Gonee
15 MuHyT.

17. Cpox H NOpsAAOK perncTpanyy 3anpoca 3agBHTes
0 NpPeA0CTABJIEHHH MYHHIIHNIAILHOM YCIYTH, B TOM 4HCIe
B 3JIEKTPOHHOIi dopme
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17.1. Cpok perucrpauuu 3asfBJI€HHS O MPEJOCTABICHHH MYHHIMIATLHOH YCIyTH B
YIOJHOMOYEHHOM oOpraHe - B Te4yeHHe | pabodero AHs €O JHS IOJyYeHHs 3asBICHHUA H
JOKYMEHTOB, HEOOXOMMBIX JUIS IIPEIOCTABIEHU MyHHIIMIIAIBHOH YCITYTH.

B cnyuyae Hanu4Ms OCHOBaHUM U1 OTKa3a B IpHEME HOKYMEHTOB, HEOOXOIUMBIX ISt
NPeNOCTABICHHA MYHHIMNAIBHOH YCIyrd, YKasaHHeIX B IyHkTe 2.12  Hacrosiuero
AJIMMHHCTPaTHUBHOTO PETJIaMEHTa, Y IOJHOMOYEHHBIH OpraH He MO03/IHee CIEAYIOLIEro 3a JHEM
IIOCTYIIICHHS 3asBJIEHUS H JOKYMEHTOB, HEOOXOIMMBIX ISl NPEJOCTaBIE€HHS MYHHIIMIIAIBHON
ycinyru, pabodero JHS HampaBisgeT 3asBUTENIO IUOO ero mpeicTaBUTENIO pelleHue o6 oTkase B
IpreMe JTOKYMEHTOB, HEOOXOUMBIX ISl IPEJOCTaBICHUS MYHHIIMNIANBHOM ycimyru no gopme,
npuseeHHoH B [Ipunoxxenuu Ne 3 k HacTosmeMy AJIMHHHCTPaTHBHOMY PETJIAMEHTY.

18. TpeboBaHuA K MOMeENIEHHUSIM, B KOTOPBIX NPeI0CTaB/IAETCH
MYHHIMNAJIBLHAS YCJIyra

18.1. MecronooxeHle aIMUHHCTPAaTUBHBIX 3JaHHUH, B KOTOPBIX OCYIIECTBIISETCSA IPHEM
3asBJICHHH W JOKYMEHTOB, HEOOXOJUMBIX MUl IPEINOCTABIECHUS MYHHIMIAIBHON ycinyrd, a
TaK)Ke BbIJaya pe3yJIbTaTOB IPENOCTABICHUS MYHHIHNAIBHOH YCIYIH, JOJDKHO 00ecneYuBaTh
yooOCTBO s TpakaaH ¢ TOYKM 3PEHMs IEHMEXOJHOH JOCTYMHOCTH OT OCTaHOBOK
00IIECTBEHHOT0 TPaHCIOPTa.

B ciyuae ecnm uMeeTcsi BO3MOXKHOCTH OpPraHH3allUM CTOSHKU (ITAPKOBKH) BO3JIE 3/1aHUS
(cTpoenus), B KOTOpPOM pa3MEINEHO IIOMEIIEHHE IpHEMa M BbIIAYM JIOKYMEHTOB,
OpraHM30BBIBAETCS CTOSIHKA (ITAPKOBKA) /I JIAYHOTO aBTOMOOHIIBHOTO TPAHCIIOPTA 3asiBUTEIIEH.
3a 110J1b30BaHKE CTOSHKOM (TTapKOBKOH) ¢ 3asiBUTENIEH I1J1aTa HE B3UMAETCH.

Jlnsg 1apKOBKH CHENMANBHBIX aBTOTPAHCIOPTHBIX CPEJCTB HHBAIMIOB HA CTOSHKE
(napkoBke) Bbizeisercs He MeHee 10% MecT (HO He MeHee OJHOrO Mecra) Juid OecIuIaTHOM
MapKOBKH TPAHCIOPTHBIX CPEJICTB, YNpaBiseMbIX HHBamHaamMH I, II rpynm, a Takxe HHBATHIAMA
IIl rpynnel B mopsake, ycraHoeieHHoM [IpaBurtensctBom Poccuiickoit @enepauuu, u
TPaHCIIOPTHBIX CPECTB, IEPEBO3SAMIMX TAKUX HHBATUIOB H (WIIH) I€TEH-MHBAIHIOB.

B mnenax obecnedyeHus 6eCHpeHﬂTCTBCHHOFO JocTymna SaﬂBI/ITeJ'[ef:I, B TOM HHCIIC
IEpeIBUIralOIIuXcs Ha HMHBAIMIHBIX KOJCKaxX, BXOHL B 3JaHHC H IIOMCIICHHSA, B KOTODBIX
NpEaOCTaBIIACTCA MYHHIHIIAJIEHAA yciayra, 060py11}71-0TCﬂ naHgycam, IMMOPYYHSIMH,
TAKTHIIbHBIMH (KOHTpaCTHbIMI/I) npeaynpexaalonuMHe 3J1EMEHTaAMH, HHBIMH CHEIHAJIbHBIMH
HpHCHOCO6J’I€HHHMH, ITO3BOJIAFOIIHMH obecreuuTh GGCHPGHHTCTBCHHHﬁ JOCTYII 51
NepeBHKEHHE HWHBAJIMA0B, B COOTBETCTBHH C 3aKOHOMATCIIbCTBOM Poccuiickoit d)enepaunﬁ (0]
COIHAJIBHOM 3alllUTe HHBAIUIOB.

IleHTpanbHBIH BXOA B 34aHHE YIOJHOMOYEHHOTO OpraHa JO/oKeH ObiTh 00OpynoBaH
uH(MOPMAIHOHHOM TabIHIKOH (BBIBECKOH), cofepixallel HHpopMaIHIo:

HAaHMEHOBaHHE;
MECTOHAXO0KICHHE H FOPHIHYECKHH ajapec;
pexuM paboThl;
rpaduk npuema;

HOMEpa TCJ'IG{i)OHOB JJIA CIIpaBOK.
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ITomemmenus, B KOTOpBIX TIIPE/IOCTABJISAECTCAd MYHHUIHDNAIbHas  yCiIyra, JOOJDKHBI
COOTBETCTBOBATH CAHHTAPHO-3ITHAECMHOJIOTHYECKHUM IIpaBHJIaM H HOpMaTHBaM.

[ToMemeHus, B KOTOPBIX MPEAOCTABISeTCS MyHHLIUIAIbHAsA YCIIyTa, OCHAIAI0TCS:
IPOTHBOMOXKAPHOH CUCTEMOI U CpeICTBAMH IOKAPOTYLIEHHS;

CHCTEMOM OIIOBEIIEHHA O BOSHUKHOBEHHH YPE3BbIUAiHON CHTYallUH;

Cpe/CTBAMH OKa3aHUsA NMepBOH MEIUIIMHCKOH TOMOLIH;

TyaJIeTHBIMH KOMHATaM¥ J1sl TIOCETHUTENIEH.

3an oxumanus 3asBuTeneid o0OpyAyeTcs CTYNbSMH, CKaMbsMH, KOIHYECTBO KOTOPBIX
ompezensiercss UcxoAs U3 (akTHYeCKOH HArpy3KH M BO3MOXKHOCTEH Ul MX pasMElICHHS B
MIOMEIIEHHH, a TaKKe HHPOPMAIMOHHBIMH CTEHIAMH.

TekcThl MaTepHaioB, pa3MeIeHHEIX Ha HH(OOPMAIIMOHHOM CTEHE, NIeYaTaloTcs yI00HbIM
Juis ureHus mpudTom, 6e3 ucrpasieHuii, ¢ BbAeIeHHeM Haubosee BaXKHBIX MECT MOy KHPHBIM
mIpAGTOM.

Mecra s 3amofHeHHs 3asBicHHIE 000OpyIyIOTCA CTYJIBSMH, CTOJAaMH (CTOHKamHm),
OnaHKaMu 3asBJCHUM, TUCEMEHHBIMU TPHHAIEKHOCTAMH.

Mecta npuema 3asButenei o6opyayoTes HHGOpPMALMOHHBIMH TabIHYKaMH (BBIBECKAMH)
C YKa3zaHHEM:

HOMEpa kabuHeTa 1 HAUMEHOBAHHS oTaena;

('pa.MIrUIPII/I, HMEHH H OTYECTBaA (HOCJ’[GI[HGG - IIpH H&J’IH‘IHH), JOJDKHOCTH OTBETCTBEHHOI'O
JIFIA 3a IIpHEM JOKYMEHTOB]

rpaduka npuema 3assBUTENEH.

PaGoyee MecTo KaXX10ro OTBETCTBEHHOr'O JMIA 3a MpPHEM JOKYMEHTOB JOJDKHO OBITH
000py/I0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JIOCTYIAa K HEOOXOJHMBIM
uHbOpMallMOHHBIM 0a3aM JaHHBIX, N€YaTAIOMIUM YCTPOHCTBOM (IIPHHTEPOM) H KONHPYIOIIHM
YCTPOHCTBOM.

HPIIIO, OTBETCTBCHHOC 34 IIpHEM JOKYMEHTOB, HJODKHO HMMETE HACTOJBHYIO TaﬁﬂPI‘-IKy C
YKa3aHHEM (baMI/IJ'[PIH, HME€HH, OTHUECTBA (HOCJ’ICIIHE:G - IIpH HaJIH‘lHH) H JOJDKHOCTH.

ITpu npeaocTaBiIeHUH MyHULIMIIAIBHON YCIIYTH HHBAIHAAM 00eCIIeYnBatOTCA:

BO3MOXKHOCTE OECIPENsATCTBEHHOIO JOCTyna K 00BeKTy (3[aHHI0, IOMEIIEHHIO), B
KOTOpPOM IIPEOCTABIIAETCA MYHHIUIIATbHAS YCIYTa;

BO3MOXHOCTE CaMOCTOATC/IbHOIO IMEPEABHMXEHHA IO TEPPHTOPHH, Ha KOTOpOﬁ
PacCIIONOXEHEI 30aHUA B IIOMEIICHHA, B KOTOPBIX NIPENOCTAB/IACTCA MYHHIHMIIAIBHAA yClyra, a
TaK)Ke BXOJa B TaKHe 00BEKTHI U BBIX0JIA U3 HHUX, TIOCaJKH B TPAHCIIOPTHOE CPEACTBO H BEICAIKH
U3 HCT'O, B TOM YHCJIE C HCIIOJBE30BaHHEM KpecCIa-KOJISCKH,

COIIPOBOKICHUE HWHBAIMIOB, HMEIOLIMX CTOHKHE paccTpoicTBa (GYHKIHH 3peHHS H
CaMOCTOSTEIBHOTO NepeABHIKCHHUS;
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HaJUIeKalee paMeleHie 000py/J0BaHHs M HOCHTeNeld WH(OopMaIMH, HEOOXOAUMBIX JUIs
obecreyeHus: OECIPENATCTBEHHOTO JOCTYIIAa HHBAIM/OB K 3/1aHUSAM M IIOMEILEHUAM, B KOTOPBIX
NpeIoCTaRNIsSeTCS MyHHLIMNIAIBHAS YCIyra, i K MyHUIUIIAIBHOM YCIIyre ¢ y4eTOM OrpaHHuYeHHH
UX JKH3HEIeATeTbHOCTH;

nyOaupoBanie HeOOXOAMMOH s MHBAIUAOB 3BYKOBOWH W 3pHTENbHOH HMH(OpManuu, a
TAKK€ HaAmMceidl, 3HAKOB M HHOM TekcTOBOM M rpaduyeckoit uHPOpMAUUH 3HAKAMH,
BBINIOJIHEHHBEIMHE penbeHO-TOUeuHBIM mpH(TOM Bpaiins;

JOIYCK CYPIONEPEBOIYMKa H TH(IOCYpAOTIepEeBOINKA;

JIOMyCK COOAKH-MPOBOJHMKA IIPH HAJNMYUM  JIOKYMEHTa, IIOATBEPXKAAIOIEro €€
crenuansHoe oOyueHHe, Ha OOBEKTHI (3/1aHHs, [OMEILIEHHs), B KOTOPBIX IIPEIOCTaBIIAIOTCS
MYHHIIHIIATBHBIE YCITYTH;

OKa3aHHW¢ HMHBaJIHIAaM IIOMOIIMH B INPEOAOJIEHHH 6ap1=epon, MEIIaromux IOJIYUCHUI0O HMH
roCyJIapCTBCHHBIX U MYHHIIHITAIBHBIX YCIIYT HapaBHE C APYTHMH JIMIIaMH.

19. IToka3zaTe/ii A0CTYIHOCTH U Ka4ecTBA MYHHIIHIIAJAbHOH YCJIyTH

19.1. OCHOBHBIMH I1OKa3aTeJISMH JOCTYIIHOCTH IPEJOCTaBICHUS MYHUIUNAIBHOR YCIyTH
SIBJISFOTCH:

19.1.1. Hanwuwe monHOW W TNOHATHOH HHQoOpMalMH o moOpsAKe, CpoKaXx H XOIe
NpeJOCTaBIEHHST MyHUIHNAIBHOH yCIyrd B HH()OPMAalMOHHO-TETEKOMMYHHKAHOHHBIX CETAX
ob11ero noap3oBanus (B ToM drcie B ceTd "MHTepHET"), CpecTBaX MacCOBOH MH(pOPMAIIHH.

19.1.2. BO3MOXHOCTH TOJIYYEHHS 3aABUTEJIEM YBEJIOMIICHHH O IIPENOCTaBIECHUH
MyHHUIUIATBEHOM ycinyry ¢ nomomsio EITTY.

19.1.3. Bo3MOXHOCTh TIOTydeHHS HHPOPMAIMH O XOJI€ MPEAOCTABICHHS MYHHIMIIAILHOM
YCIIYTH, B TOM YHCJIE C HCTIOIb30BaHHEM HHPOPMAIIMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHIA.

19.2. OCHOBHBIMH MOKa3aTENsIMH KadyecTBa MPEIOCTABICHHS MYHHIUIAILHOM YCIYTH
ABISIOTCS:

19.2.1. CBOeBpeMEHHOCTh MPEAOCTaBICHHS MYHHLMNAIBLHOH YCIYTH B COOTBETCTBHH CO
CTAHJAPTOM €€ IpPEIOCTABIEHHs, YCTAHOBJICHHBIM  HACTOSIIMM  AJIMHHHCTPATHBHBIM
perinamMeHTOM.

19.2.2. MuHHMAILHO BO3MOXHOE KOJMYECTBO B3aUMOJCHCTBMHM TIpaXJaHHHa C
JIOJIKHOCTHBIMH JIMIIAMH, YYaCTBYIOLIMMH B IPEAOCTABIEHHH MYHHUIIUIIATBHON YCITyTH.

19.2.3. OtcyTcTBHE 060CHOBAHHBIX JKanob Ha JeiicTBUs (Oe31eHCTBHE) COTPYAHHKOB U HX
HEKOppPEKTHOE (HEBHHMATEIbHOE) OTHOLIEHHE K 3aSBHTEIISAM.

19.2.4. OrcyrcTBHE HapylIEHHH YCTaHOBIEHHBIX CPOKOB B IIpOLEcCe IIPelOCTABICHHS
MYHHUITUIAJIbHON YCIIYIH.

19.2.5. OtcyrcTBue 3asBieHHE 00 OCIApUBaHMM pelleHHH, nedcTBui (Oe3neicTBHs)
VI0JHOMOYEHHOTO OpraHa, €ro MOJDKHOCTHBIX JIHI, NPHHAMAEMBIX (COBEPUICHHBIX) IpH
MpeIOCTABIEHAM MYHUIUIAIBHOH yCIyrd, 1O HMTOraM pacCMOTPEHHS KOTOPBIX BBIHECEHBI
penieHus 06 yHOBIETBOPEHHH (YACTHYHOM y/IOBIETBOPEHUH) TPEOOBAHUH 3aBHTEICH.

9718237
Crpanuna 12 u3 35.



20. Uuble TpeboBaHHSA, B TOM YHC/IE YHYHTHIBAIOIMHE 0C00€HHOCTH
npeI0CcTABIeHHA MYHHIMNAIBHOH yCJIyrd B MHOTOQYHKIIHOHAIBLHBIX
LHEHTPAaX, 0CO0EHHOCTH NMPeJ0CTABIeHHI MyHHIHIIAIbHOH yCJIyTH
0 YIKCTEPPHTOPHAJLHOMY NPHHIHUIY H 0cO0€HHOCTH NMPEA0CTAB/ICHHS
MYHHIHIAJBHOH YCIYTH B 3JIEKTPOHHO# dopme

20.1. IlpemocraBieHHe MYHHIHNAIBHOM YCIYTH IO 3KCTEPPHTOPHAIBHOMY IPHHIHIY
OCYLIECTBIISETCA B 4acTH obecredeHnss BO3MOXHOCTH 1oAayvy 3assieHuit nocpeacteom EIINY u
TI0JIy4eHHs pe3yJIbTara MyHHIIHIATEHON YCIYTH B MHOTO(YHKIIHOHAIBHOM IIEHTPE.

20.2. 3asBurensMm oOecrneudBaeTcss BO3MOXHOCTH IIPEJCTABIIEHUs 3asBIIEHHA H
IpHIaraeMbix JOKYMEHTOB B (popMe 3/1eKTpOHHBIX TOKyMeHTOB nocpeactesoM EINY.

B 3ToM ciy4ae 3asBHTENb WIIH €ro npeacraBuTens aBropusyercs Ha EINI'Y nocpenctsom
noATBepKAeHHOM ydeTHOM 3anucu B ECHA, 3amonHser 3asBiICHHE O IPEIOCTABIEHHH
MYHHIHIIAIBGHOM YCIIyTH C HCIOJIb30BaHHEM HHTEPAKTHBHON (OpPMEI B SIEKTPOHHOM BHJE.

3aro/iHEHHOE 3asBJIEHHE O IMPEJOCTaBIeHMM MYHHIMIAILHON YCIyrH OTIpaBiseTcs
3asBUTEJEM BMECT€ C IPUKPEIUVIEHHBIMH  3JIEKTPOHHBIMH  o0Opa3amMH  JOKYMEHTOB,
HEOOXOMUMBIMH ISl MPENOCTABICHUS MYHMIMIAIBHON YCJIYTH, B YIIOJHOMOYEHHBIH Opra.
[Ipn aBropuzanuu B ECUA 3asBneHue o NpeaocTaBIeHHH MYHHIMNATBHONW YCIYTH CYMTAETCs
TIO/IMMACAHHBIM TIPOCTOM 3IEKTPOHHOM MOANHCHIO 3aSBUTENS, IPEICTABHTENS], YIIOTHOMOYEHHOTO
Ha [MOJMUCAHHE 3asSBICHHUS.

PesyneraThl mNpenocTaBNeHHs MYHHLIMNAIBHOH YCIyTrHW, YKa3aHHbIE B IyHKTe 2.5
HacTosAmero AJIMHHUCTPAaTUBHOTO perjiaMeHTa, HAlpaBlSIOTCS 3asBHTENI0, IIPEICTaBUTENIO B
nmuyHblid kabuner Ha EIIIY B ¢opMe 2/1eKTPOHHOrO JOKYMEHTa, NMOANHCAHHOTO YCHICHHOMN
KBAJTM(HUIIMPOBAHHON DJEKTPOHHOH MMOANMCHIO  YIOJHOMOYEHHOI'O JO/DKHOCTHOrO JIMIA
VY1o1HOMOYEHHOTO OpraHa B Cllyyae HanpaBjieHus 3asBieHus nocpeactsom EINTTY.

B ciyuae HampaBneHus 3asBieHus mnocpeactsoM EINY pesynsrar npenocraBieHus
MYHHLIHUIATBHOH YCIYTH TaK)Ke MOXeT OBITh BbIIAH 3asABHUTENIO HAa OyMa)KHOM HOCHTENE B
MHOTO(YHKIIMOHAJILHOM LIEHTpe B IIOpAAKE, IPEeIyCMOTPEHHOM IIYHKTOM 6.7 HacTOSIIEero
AJIMMHHUCTPaTHBHOI'O perjiaMeHTa.

20.3. DneKTpoHHBIE JOKYMEHTSHI IIPEACTABISIOTCS B CleAyIomMX dopmarax:
a) xml - 17151 GopMaTH30BaHHEBIX JOKYMEHTOB;

6) doc, docx, odt - and HOKYMEHTOB C TEKCTOBBIM COJEp)KaHHEM, HE BKIIOYAIOIINM
(bopMynsI (32 HCKITIOUEHHEM TOKYMEHTOB, YKa3aHHBIX B ITOAMYHKTE "B" HACTOALIETO IMYHKTA);

B) xls, xlsx, ods - 17151 TOKYMEHTOB, COJIepIKAIUX PACYETHI;

r) pdf, jpg, jpeg - 11 JOKYMEHTOB C TEKCTOBBIM COZIEP)KaHHEM, B TOM YHCJIe BKITIOYAIOLIHX
topmynsl u (unu) rpadpuueckue H3o0pakeHHs (3a MCKIIOYEHHEM [JOKYMEHTOB, YKa3aHHBIX B

nm

TMMOAINYHKTE "B HaACTOAIIECIO I'IYHKTa), a TaKXX€ JOKYMCHTOB C Fpa(bH‘IECKPIM COOCPNKAHHEM.

Jomnyckaercs  (opMHpOBaHHE  3JJEKTPOHHOIO  JOKYMEHTa IyTeM CKaHMPOBAHHS
HETIOCPEJCTBEHHO C OpHIHHAla JOKyMEHTa (HMCIONb30BaHHE KONl He JOIyCKaeTcs), KOTOpoe
OCYIIECTBIIAETCSA C COXPAHEHHEM OPHEHTAllMH OpHTHHaNa HoKyMeHTa B paspemenun 300 - 500
dpi (macmtab 1:1) ¢ HCIIOJIB30BAHHEM CIIEAYIOLIMX PEKHMOB:

- "gepHo-Oenplit" (OpH OTCYTCTBHH B JOKyMeHTe rpaduyeckux H300pakeHHH M (HIIH)
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I[BETHOT'O TEKCTA),

- "orTeHKH ceporo” (IpH HATMYHH B JOKYMEHTE rpadHueCKHX H300paskeHHH, OTIIMYHBIX OT
[BETHOTO TpahyuIecKoro H300paXKeHus);

- "IBeTHOM" WK "pEeXHUM NOJIHOH LBeTonepenayu” (NpH HAJIMYUH B JOKYMEHTE LBETHBIX
rpaduueckux n3o0paxkeHuit 1100 BETHOTO TEKCTA);

- COXpaHCHHEM BCEX AYTCHTHYHBIX IIPU3HAKOB IIOJJIMHHOCTH, 4 HMCHHO! rpacbnqecxoﬁ
IMOANHKCH JIHlIa, N€YaTH, YIrJI0BOI0 mraMIia GHaHKa;

- KOJHYeCTBO (haiiJIoB JOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXKIBIH W3
KOTOPBIX COAEPKUT TEKCTOBYIO U (WIIH) rpauyecKyio HHPOPMALHIO.

BIIEKTPOHHble JOKYMEHTBI JOJDKHBIL obecreunBaTh:
- BOBMOJXHOCTb HIIE‘HTH(I)HIIHPOBETL JAOKYMEHT H KOJIHYECTBO JIMCTOB B JOKYMEHTE;

- JUIS JOKYMEHTOB, COJEpXalUX CTPYKTYpHpPOBaHHBIE II0 4acTAM, IJlaBaM, pasjenam
(moapasenaM) AaHHbIE W 3aKJIaJKH, 00ecIeYMBalONIMe EPEXOb] MO OrIABIEHUIO U (WJIH) K
COZIEpIKAILIMMCS B TEKCTE PUCYHKaM M TaOJIHMIaM.

JIOKyMEHTBI, To/UIeXkalue IpecTaBlIeHuio B Gopmarax xls, xlsx umu ods, popmupyrorcs
B BHJIe OTJCIHLHOIO 3JIEKTPOHHOIO JJOKYMEHTA.

II1. CocraB, nocjief0BATEALHOCTD H CPOKH BBINOJTHEHHS
aIMHHHCTPATHBHLIX npoueayp (aeiicTBHii), TPeOOBaAHHA K NOPAIKY
HX BBINOJIHEHHS, B TOM YHCJIe 0CO0eHHOCTH BBIMOJIHEHHS
aIMHUHHCTPATHBHBIX NPOLEAYP B MIeKTPoHHOH dopme

21. HcuepnbiBalomuii nepedyeHb aAMHHHCTPATHBHBIX NPoLeayp

21.1. TlpemocTaBleHWe MYHHIMNATBHOH YCIYTH BKIOYaeT B cebs  cieayromue
aJIMHHHCTPATUBHEIEC IPOLEHYPBIL:

IIpOBEpPKa JOKYMEHTOB U PErHCTpallis 3asBJIICHHA;

mosyyeHue cBeleHHi mocpeacTsoM PenepanbHOM rocyaapcTBEHHOH HHpOPMAIMOHHON
cucrembl "EfMHas cHcTeMa MEXBEJIOMCTBEHHOTO JJIEKTPOHHOIO B3aMMoJeicTBua" (nanee -
CMD3B);

paccMOTpeHHE JOKYMEHTOB H CBEJICHHI;
NPUHSITHE PEIUEHHUS;
BBIJJaya pe3yJbTaTa.

Onucanke aIMHHMCTPATHBHBIX MpPOLEAYP MpeJACTaBIeHO B mNpuioxkeHun No 5 K
HacTosAmeMy AJIMUHUCTPaTHBHOMY PETJIaMEHTY.

22. Tepevenb aJMHHACTPATHBHLIX NpoUEAYP (AeHcTBHIA)
NpH NPeJ0CTABIeHHH MyHHIHNAJILHOA yCIyrH, YCIyr
B 2JIEKTPOHHOI1 popme
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22.1. Tlpu mpenocTaBiIeHHH MyHHIIUNAIBHON YCIYTH B 3JI€KTPOHHOH (opMe 3adBHTENIO
obecnieunBarOTCA:

noJTlyueHre HHQOPMAIIHHU O MOPSAAKE H CPOKAX NMPeNOCTaBIEHU MyHHIMIIANLHON YCIIYTH;
(dbopMupOBaHUE 3aABICHUS;

INpHEM H PETrHCTpAlHid Y1onHOMOYEHHBIM OprasoM 3asBJICHHUSA H HHBIX IOOKYMCHTOB,
HeOOXOTUMBIX /IS NIPEA0CTAaBIICHHS MYHHHHHaﬂbHOﬁ YCIIYTH,

IOJIYUYCHHE pE3YyJIbTaTa IIpeaoCcTaBJICHHAA MYHHHHHMBHOﬁ YCIYTH,
IMOJIY4YCHHE CBCI[EHI/IH 0 XOJI€ paCCMOTPEHHA 3asABJIEHUA,
OCYIIECTBJICHHE OLICHKH Ka4€CTBa IIPEAOCTABICHHAA MYHHIIHHHJIBHOﬁ YCJIYIH,

nocynebHoe (BHecyneOHoe) oOxanoBaHue pelmleHMH u  aeHcTBui  (OesnedcTBus)
VnomHoMoueHHOro  opraHa smbo  nedctBua  (Oe3zedicTBHS)  JOJDKHOCTHBIX  JIMIL
YIIOMHOMOYEHHOIO ~ OpraHa, MpeOCTaBIAIONIEr0  MYHMUHIAIBHYK)  yciayry,  Jmbo
rOCYJapCTBEHHOI'O CIIYXKAaIlEero.

23. Ilopsiaok ocymecTBICHHS] AAMHHHCTPATHBHBIX MpoUeIyp
(meiicTBHiH) B 2JIEKTPOHHO# dopme

23.1. ®opMUpOBaHHKE 3asBICHHS.

@DopMHpOBaHHE 3aSBJICHHS OCYLIECTBISETCH IIOCPEICTBOM 3allOJIHEHHS 3JIEKTPOHHOH
¢dopmer 3assiaenus Ha EIIIY 6e3 HeoOX0AMMOCTH IOTIOIHUTENBHOM MOJauM 3asBJICHHS B KAKOH-
nmubo uHoH dopme.

®opmaTHO-10THYeCKas MpoBepka chHOPMHUPOBAHHOTO 3asBICHUS OCYLIECTBISETCA IOCTE
3all0JTHEHHS 3asBUTENIEM Ka)KI0To M3 MOJei 31eKTPOHHOH (opMmel 3asBieHus. [IpH BBIsSBICHHH
HEKOPPEKTHO 3allOJIHEHHOTO I0JI JIEKTPOHHOH (HOpMBI 3asBICHUS 3asBUTENb YBEIOMIIAETCS O
XapakTepe BbISIBIEHHOH OLIMOKHM M IOPSJKE €€ YCTpaHEHHs IOCPEICTBOM HH(pOPMAIHOHHOIO
coOOIIEeHUS HEMOCPEACTBEHHO B 3JIEKTPOHHOH (hopMe 3asBIICHHS.

an (l)OpMHpOBaHHH 3asBJICHHSA 3aIBHTEIIO 00€CIeYHBaIOTCS:

a) BO3MOXXHOCTh KOIIMPOBAaHUA M COXPaHEHHUs 3asBJICHHS H HHBIX JOKYMEHTOB, YKa3aHHBIX
B nyHkrtax 2.8 - 2.8.1 Hacrosumero AJIMHHHCTPAaTHBHOTO periiaMeHTa, HEOOXOMHUMBIX JIJis
NIPEIOCTABIEHUS MYHHIIMITATBHOM YCIIYTH;

0) BO3MOXHOCTB NeyaTy Ha OyMaXKHOM HOCHUTEJIE KOIIMH 3JIEKTPOHHON (hOpMEI 3asBIIeHHS,

B) COXpaHEHHME paHee BBEJECHHBIX B 3IEKTPOHHYIO (GOpMy 3asBICHHS 3HAUYeHHH B JIO0O0M
MOMEHT II0 JKEJaHHIO I0Jb30BATENsl, B TOM YHCJIE NPH BO3HMKHOBEHMHM OILIMOOK BBOJA H
BO3BpaTe JjIs IOBTOPHOTO BBOJA 3HAYCHUIT B JIEKTPOHHYIO (hopMy 3asBIIeHHS;

r) 3amojHEHHE Toneil SNMeKTpoHHOH (opMBI 3asBIEHHMsA 10 Hayana BBOAA CBEJICHHMH
3afBHUTENIEM C HCIOJB30BaHMEM CBeleHMH, pasmemeHHsIx B ECHA, u  cBeneHui,
onybnukosanHbeix Ha EII'Y, B yacTu, kacaromeiics cBenennii, orcyrcTByromux B ECHUA;

J1) BO3MOXKHOCTH BEpPHYTbCA Ha JI000H M3 ITalOB 3aMONHCHUS DJJIEKTPOHHOH (OpPMBI
3asB/IeHHs O€3 IoTepy paHee BBeJEHHON HHDOpPMAIHH;
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€) BO3MOXHOCTh JocTyna 3asButens Ha EIII'Y k paHee mojaHHBIM HM 3asBICHHSM B
TeYEHHE HE MEHEE OJHOI0 rofia, a Tak)Ke YaCTHYHO COPMHPOBAHHEIX 3asBICHHH - B TeYEHHE HE
MeHee 3 MecsIIeB.

CoopMupoBaHHOE W IOJAINMCAHHOE 3asBIICHHE M HHBIE JIOKYMEHTHI, HEOOXOAMMBIE IS
NPEJOCTABIEHHs] MYHHIMIAIBHON YCIYTH, HampaBisiOTCs B YIOJIHOMOYEHHBIH OpraH
nocpeacteoM EINTNY.

23.2. YnonHOMOYEHHBIH opradH oOecneduBaeT B CpOoK He mo3aHee 1 pabodero mHs ¢
MoMeHTa nojauu 3asBiaeHus Ha EIII'Y, a B cimyuae ero mocTtymieHus B HepaOoduii MM
Npa3HUYHBIN JIeHb, - B CIEAYIOIINAN 3a HUM NEPBLIH pabouuii 1eHb:

a) IIpueM HNOKYMEHTOB, H€06X0)1HMI:IX A MIpeaOCTaBIICHHS M}’HHHHIIa.ITBHOﬁ YCIYyTrd, H
HallpaBJICHUEC 3aABHUTCIIIO IJICKTPOHHOT'O COO6HI€HPI}I O ITOCTYTIJICHHUH 3asBJICHHA,

0) perucTpaiuio 3asBIECHHSA W HANpaBJICHHE 3asBHTEIO YBEIOMJIEHHS O PErHCTpalldd
3agBieHHA JHOO 00 OTKa3ze B MpUeMe AOKYMEHTOB, HEOOXOOUMBIX IS NpPeJoCTaBICHHS
MYHHIIHIIQTEHOM YCITYTH.

23.3. DnexTpoHHOE 3asBJICHHE CTAHOBUTCS JOCTYNHBIM /I JO/DKHOCTHOIO JIMIa
YOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IpHeM M perucTpaluio 3asBieHus (fanee -
OTBETCTBEHHOE JOJ/DKHOCTHOE JIMIO), B MYHHUIMIAIBHOH HH(POPMAIlMOHHOM CHCTeMe,
UCIIONB3yeMOH YTIOJTHOMOYEHHBIM OpPraHoM Ui [PeAOCTaBICHHS MYHHIMIAIBHOH YCIIYIH
(nanee - 'HC).

OTBEeTCTBEHHOE JOJDKHOCTHOE JIHIIO:

NpoBepsieT HAIWYHE DIEKTPOHHBIX 3asBieHHi, noctynusmux ¢ EIII'Y, ¢ mepuomom He
pexe 2 pa3 B JIEHb;

paccMaTpHBacT IIOCTYIHBIUME 3asBICHHS MW NPHIOXKEHHbIE 00pas3bl JIOKYMEHTOB
(IOKyMEHTBI);

NPOU3BOAMUT AEHCTBHSA B COOTBETCTBHH C MYHKTOM 3.4 HacTosImEero AIMHHHCTPATHBHOIO
periamMeHra.

23.4. 3asBHTENI0O B KayecTBe pe3yjJbTaTa IPENOCTABIEHHS MYHHIMIAIBHOH YCIYrH
obecrieynBaeTCsl BO3MOXKHOCTD NOJTY4YEHHs TOKYMEHTA!

B (opMe 3JIEKTPOHHOTO MOKYMEHTa, MOANHMCAHHOTO YCHJIEHHOH KBald()UIMPOBAHHOM
37€KTPOHHOMN TMOJIMUCHIO YIIOTHOMOYEHHOTO JODKHOCTHOTO JIHIA YIIOJHOMOYEHHOIO OpraHa,
HaIIPaBJICHHOTO 3asiBUTENIO B JINUHbIH KabuHeT Ha EINT'Y;

B BHjJe OYyMaXHOro [JOKYMEHTa, MOATBEPXKIAIOIIEro COJACpKaHHUE SIEKTPOHHOTO
JOKYMEHTA, KOTOPBIH 3asBUTE/b MOTy4aeT IPH JIHYHOM 00pallieHMH B MHOTO(QYHKIHOHATBEHOM
IIEHTpE.

23.5. Tlomy4yenne uHGOpPMAIMH O XOJE pPaCCMOTPEHHs 3asBJIEHHS H O pesylbTaTe
TIpeOCTABIECHHS MYHHIUIIAILHON YCIyrd NPOM3BOJMTCA B NHYHOM Kabunere Ha EIII'Y, mpu
YCIIOBHHM aBTOPU3aLMU. 3asiBHUTENb HMEET BO3MOXKHOCTh IPOCMATPHUBATH CTATyC 3JIEKTPOHHOIO
3agBJICHHSA, a TaKkKe MHQOPMAUMIO O NAIBHEHINMX JEHCTBHAX B IMYHOM KaOWHETe IO
coOCTBEHHOM HHHIIHATHUBE, B T000€ BpeMs.

[Ipu mnpenocTaBieHHH MYHHIHIANBHOM YCIyrH B SJIEKTPOHHOH (Opme 3asBHTEINIO
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HampaBJIsA€TCA:

a) yBe/IOMIIEHHE O TIPHEME M PETHCTPALIME 3asABJICHHS M MHBIX TOKYMEHTOB, HEOOXOUMBIX
ISl TPEOCTAaBIEHUs MYHHIMIAIBHON YCIYTH, coJepialiee CBeJeHHs O (akre npuema
3adBIEHUS M JOKYMEHTOB, HEOOXOAMMBIX Ul ITIPEJOCTABICHHS MYHMIMIIATLHOH YCIYTH, H
Hayaje IPOLEAYpPHl MpeJOoCTaBIeHUs MYHHIMIAILHOH YCIYTH, a TakXKe CBEICHHS O Jare H
BpPEMEHH OKOHYAHHs TPENOCTABIeHHs MyHHIHIAILHON YCIYrH MO0 MOTHBHPOBAHHBIA OTKA3 B
npUeMe JIOKYMEHTOB, HEOOXOIUMBIX IS NIPEIOCTABICHUS MYHHIIUIIAIBHOM YCITyTH;

6) yBEeIOMJIGHHE O pe3yJbTaTaX pacCMOTPEHHS [JOKYMEHTOB, HEOOXOMMMBIX IJIA
NpejOCTaBIEHUs] ~ MYHHIMIAIBHOH  YCHOYyrH,  COJEpXKamiee CBEACHHS O  NPHHATHH
MOJIO)KUTEILHOTO PEIICHHST O TPEJOCTABISHHH MYHMIMIAILHOH YCJIYyrH M BO3MOXHOCTH
MOJYYHTh PE3YJILTAT MPEIOCTABICHUS MyHHIMIIATLHOH yCIyTH THOO MOTHBHPOBAHHEIH OTKa3 B
[pe0CTaBlIeHH MyHHIIMIIAIBHOMH yCIyTH.

23.6. OueHkKa KauecTBa MpeJ0CTaBIeHHS MYHHIUIIAIBHON YCIYTH.

OueHka KadecTBa MPEJOCTABICHUS MYHHUIMIAILHOM YCIYyTH OCYIIECTBJIAETCS B
COOTBETCTBMM ¢ [IpaBWiamH OLEHKH TrpaxaaHaMH d(PGEKTUBHOCTH  JEATEIBHOCTH
PYKOBOJMTENEH TEPPUTOPHANLHEIX OPraHOB (eJepasbHBIX OPraHOB MCIIOJHHUTENBHOM BJIACTH
(MX CTPYKTYPHBIX TO/pa3JefeHHii) ¢ yueToM KadecTBa IPEeI0CTaBIeHHS HMH TOCYIapCTBEHHBIX
YCIIYT, a TaK)Ke NMPUMEHEHHs pe3y/IbTaToB YKa3aHHOH OLIEHKH KaK OCHOBAHHSA /s IPHHATHSA
pellleHdii O [JOCPOYHOM IIPEKpAIEeHHH HCIOJTHEHHS COOTBETCTBYIOIIMMH PYKOBOJMTENSIMH
CBOMX JIOJDKHOCTHBIX 0O0fS3aHHOCTEH, YTBep)KAEHHBIMH IOCTaHOBIeHHEM IIpaBuTenbCcTBA
Poccuiickoit ®enepauun or 12 nexabps 2012 roma Ne 1284 «O6 omeHke rpakiaHaMH
3 PEKTHBHOCTH JIEATENBHOCTH PYKOBOAWTENEHl TepPUTOPHANBbHBIX OpPraHoB (eaepanbHbIX
OpraHoB HMCIIOJHMTEIBHOM BIACTH (MX CTPYKTYpPHBIX IOApa3/e/ieHui) M TeppHTOPHAIbHBIX
OpraHoB rOCYJapCTBEHHBIX BHEOKMKETHRIX GOHIOB (MX PErHOHANBHBIX OTIENECHHH) ¢ y4eTOM
KayecTBa IMpPeIOCTABICHUS TOCYIapCTBEHHBIX YCIYT, PyKOBOAHTENEH MHOrO(QyHKIHOHAIBHBIX
LIEHTPOB IIPEJOCTABIEHHS TOCYJapCTBEHHBIX M MYHHIMIAJIBHBIX YCIYr C YY4ETOM KauecTBa
OpraHu3ali¥ TPENOCTABICHHS TOCYJAapCTBEHHBIX W MYHMUMIAIBHBIX YCIYr, a TaKke o
NPHMEHEHHH Pe3yNbTATOB YKa3aHHOH ONEHKH KaK OCHOBaHMA [Id NPHHATHA DPElICHHH O
JOCPOYHOM IIPEKpallleHHH HCIOJHEHHS COOTBETCTBYIOIIMMH PYKOBOIHTEISIMH CBOHX
JODKHOCTHBIX 00S3aHHOCTEH ).

23.7. 3asBuTemo oOecreyrMBaeTCss BO3MOXKHOCTH HANpaBIECHHUsS »KajloObl Ha pelIeHHs,
neiictBus WM Oe3fedicTBHe  YIIOJIHOMOYEHHOrO — OpraHa,  JOJDKHOCTHOTO — JIMIIA
Y1I0IHOMOYEHHOT0 opraHa Ju00 rocyZapcTBEHHOIO CIYXalllero B COOTBETCTBHH CO CTaTheH
11.2 ®epepanpHoro 3akona Ne 210-®3 u B nopsake, YCTaHOBJIEHHOM IIOCTAHOBJIEHHEM
ITpaButenscTBa Poccuiickoit ®@enepanuu ot 20 Hos6ps 2012 roma Ne 1198 «O denepanbroii
rocyaapcTBeHHod uHGOPMAIMOHHOM cucTeMe, ofecrneunBaromel mpomecc pocyaebHOro,
(BHecyneOHOro) oOajioBaHUs pereHHH M JedcTBuil (Oe3nelcTBHA), COBEPIICHHBIX IIPH
[peOCTaBIIEHHH [OCYIaPCTBEHHBIX U MYHHIMIIANBHEIX YCIyTry <1>.

<1> B cnyyae, ecnd Y IOJTHOMOYEHHBIH OpraH MOAKIIOYEH K YKa3aHHOH cHcTeMe.
24, TIopsaaok ucnpapjieHAs J0ONYIIEHHBIX 0NeYATOK U OIIHOOK
B BBIIAHHBIX B Pe3y/bTATE NPEA0CTABACHUA MYHHIIHIAAbHO

YCJIYTH JOKYMeHTaxX

24.1. B cnyuae BBISBICHHS ONEYaTOK M OLIMOOK 3asBUTENhL BIpaBe OOpAaTHTHC B

9718237 |
Crpanuna 17 u3 35. ;



VYnonHoMoueHHEIH OpraH C 3a4BJICHUEM Ha HCIIPABJICHHUE OII€YAaTOK H OIIHOOK.

24.2. OcHOBaHHMs OTKa3a B NpHEME 3asBJICHUs 00 MCIPaBJIICHHH OINEYAaTOK M OIIHOOK
ykas3aHbl B IyHKTe 2.11 HacTosAero AIMUHHCTPATHBHOIO perjlaMeHTa.

24.3. WcnpaBineHue IONYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3ylbTare
NPEIOCTABIICHUS MYHHIMIAIBHOH YCIYTH JOKYMEHTaX OCYUIECTBISETCS B  CIEAYIOIIEM
HOpsJIKE:

24.3.1. 3asBuTens npH OOHAPY)XEHHM ONEYaTOK U OMMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3yJbTare IMpeJOCTARIICHUS MyHUIIMIATBHON yCIIyTH, oOpalaeTcs JIMYHO B Y II0OJIHOMOYEHHBIH
opral ¢ 3asBlIEHHEM O HeOOXOJWMOCTH HCIpaBIEHHS ONEYaTOK M OIIHMOOK, B KOTOPOM
COIEPIKUTCS YKa3aHHE Ha X OIHCAHHE.

24.3.2. YoIHOMOYEHHBIH OpraH MpH MOJY4YEeHHH 3asABIE€HHS, YKa3aHHOTO B IMOJITYHKTE
3.13.1 mysmkra 3.13 Hacrosmlero mnojpasjena, paccMaTpHBacT HEOOXOIHMOCTb BHECEHHs
COOTBETCTBYIOIIUX H3MEHEHHH B JOKYMEHTHI, SBIIAIOIIMECS pPE3yIbTaTOM IIPENOCTABICHHS
MYHHIIUTIATIBHON YCITYTH.

24.3.3. YnoaHOMOYEHHBIH opraH ofecrnedynBaeT YCTpaHEHHE OINEYaTOK M OMHOOK B
IOKYMEHTaX, SBJISIOLIMXCS Pe3YIbTAaTOM IPENOCTaB/IEHHs MYHHIMIIATEHON YCITYTH.

24.3.4. Cpok ycTpaHeHHS OEe4aTOK M OIMMOOK He JOIDKEH MpeBbimarh 3 (Tpex) pabounx
IHEH ¢ JaThl pErUCTPAK 3asBIeHUs, yKa3aHHOTro B noanyHkre 3.13.1 mynkra 3.13 Hacrosuero
noJpasjena.

IV. ®opmbl KOHTPOJIS 32 HCIIOJIHEHHEM
AIMHHHCTPATHBHOIO PerjiaMeHTa

25. Iopsiaok ocymecTB/IeHHS TeKYIero KOHTPoJis
3a c00JIH0IeHHeM H HCTIOJTHEHHEM 0TBETCTBEHHBLIMH J10/KHOCTHBIMH
JHIAMH 110/I03KeHHI PerJIaMeHTa H HHbIX HOPMATHBHLIX IIPABOBBIX
AKTOB, YCTAHAB/IHBAIOMHAX TPeOOBAHHSA K NPEI0CTABJICHHIO
MYHHIHIAIBHOH YCJIYTH, 2 TAKKe IPHHATHEM HMH pellleHHi

25.1. Texkymmii KOHTponb 3a COONIOJEHMEM W  HMCIOJHEHHEM  HAcCTOSILETOo
AIMHHHCTPAaTHBHOI'O peTJIaMeHTa, MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTaHABIMBAOIIUX
Tpe6GoBaHUs K MpPENOCTABICHHIO MYHHIMIIAIBHOH YCJIYTH, OCYLIECTBIAETCS Ha IOCTOSHHOH
OCHOBE JO/DKHOCTHBIMH JIMIIAMH aIMHHHCTpalMud Y CCYypHHCKOro TOpPOJICKOro OKpyra
(YIOoJIHOMOYEHHOTO ~ OpraHa), YNOJHOMOYEHHBIMH HA  OCYIIECTBJICHHE KOHTpold 32
MPEIOCTABIEHUEM MYHHIIMIIAIBHOM YCIYTH.

JI7ns TeKyIero KOHTPOJIS HCIIOMb3YIOTCS CBECHHS CIIyKeOHOH KOPPECTIOH/ICHIINH, YCTHAs
M TUChMeHHas HMH(pOpMAlMs CICHHATHCTOB M  JOKHOCTHBIX JIMI[ AJMHHHCTpALHH
Yecypuiickoro ropojckoro okpyra (YolIHOMOYEHHOIO Oprasa).

TekyIHit KOHTPOJIB OCYIECTBIIAETCSA YTEM INPOBEAEHHSA IPOBEPOK:
pelIeHuii 0 NpeocTaBIeHuH (06 0TKa3e B MPEIOCTABICHUH) MYHHIATTAIEHOH yCIIYTH;
BBISIBIICHHS H YCTPaHEHWs] HApyIIEHUH NpaB rpaxiaH;

pacCMOTpEHHsI, NPUHATHS PELICHWH M MOATOTOBKM OTBETOB Ha OOpalleHMs TIpaxnaH,
coJiepKalIue Kano0bl Ha peleHus, AeAcTBus (Ge3aeiicTBYE) NODKHOCTHBIX JIHIL.
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26. Ilopsinok 1 NepHOANYHOCTD OCYIIECTB/ICHHUS MJIAHOBBIX
H BHEIJIAHOBBIX MPOBEPOK MOJTHOTHI H KA4eCTBA NMPeJ0CTaB/ICHHS
MYHHIHNAIBLHO yCTYTH, B TOM YHcJe NOPAAOK H (OPMbI KOHTPOSI
32 MOJHOTOI H KAYeCTBOM NPEA0CTABJIEHHS MYyHHIHIAIBHON yCayrH

26.1. KoHTpons 3a MOJHOTOM M Ka4eCTBOM IpPENOCTABICHUS MYHHLMIAIBHOH YCIyTH
BKJTFOYAeT B ceOa MpOBEACHUE INIAHOBBIX H BHEIUIAHOBHIX IIPOBEPOK.

26.2. TlnaHoBBIE MPOBEPKH OCYIIECTBIISIOTCS HA OCHOBAHHH TOJOBBIX IUIAHOB pabOTHI
YI0JIHOMOYEHHOTO OpraHa, yTBEPXKIaeMbIX PYKOBOJIHUTENIEM YImoaHoModeHHoOro oprana. [lpu
IUTAHOBOM MPOBEpKe TONHOTEl U KauyecTBa MPEI0CTaBISHH MyHHIMIAIBHOH YCIYIH KOHTPOJIIO
HOJIeKAaT:

co0JIr0/IeHHe CPOKOB MpeI0CTaRICHAS MyHUITUIIATLHON YCIyTH;
co0JTI0/IcHHE TTOJIOKEHHH HACTOAIEr0 AIMUHUCTPATUBHOIO PErjiaMeHTa;

NpaBHJILHOCTE M OOOCHOBAaHHOCTH IIPHHATOrO pemieHHs o0 OTKa3e B IPelOCTaBIEHHH
MYHHIMTAIBHOM YCIYTH.

OcHOBaHHSAMH AJIs IPOBEAEHHA BHEIIIAHOBBIX IIPOBEPOK ABJISIOTCA:

MIOJIy4eHHE OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJIEHUS
uH(pOpMaHK O TMpEeANOoaraeéMbIX HJIM BBIIBICHHBIX HApPYLICHUSX HOPMATHUBHBIX IIPABOBBIX
akToB Poccuiickoit ®enepannyu, HOPMAaTHBHBIX IIPaBOBBIX aKTOB OpPraHOB MECTHOIO
caMoyrnpaBlieHHs Y cCypHIICKOTO FOpOJICKOTO OKpyTa;

06pamemm rpaxJaH | IOpHIMYUCCKHX JTHI HAa HApYIICHHA 3aKOHOAATC/IbCTBA, B TOM YHCIIC
Ha Ka4E€CTBO IMPEAOCTABICHHSA MYHHHHHaJIBHOﬁ YCIIYTH.

27. OTBEeTCTBEHHOCTH J0JZKHOCTHBIX JIHII 32 PelIeHUs H 1eiicTBUSA
(Oe3aeiicTBHE), NPpHHHMAEMbIe (0CYLIECTBIAEMbIE) HMH B X0/1€
npeaocTaB/JIeHHs MYHHITHIAJLHOMN yCIyra

27.1. Ilo pesynpTaTaM @IPOBENEHHBIX IPOBEPOK B CIyuae BBISBICHUS HapyILICHHH
NOJI0XKEHUH HacTosmero AJIMHHUCTPATHBHOIO periaMeHTa, HOPMATHUBHBEIX IIPAaBOBBIX AKTOB
OpraHoB MECTHOT'O CaMOyIIpaBlieHHs Y CCYpHICKOrO TIOpOJICKOrO OKpyra OCYIIEeCTBIISeTCS
IPUBJICYCHHE BHHOBHBIX JHMII K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATEIHECTBOM
Poccuiickoit ®enepanuu.

ITepconanbHas OTBETCTBEHHOCTH JIODKHOCTHBIX JIMIL 3@ IPAaBUILHOCTh H CBOEBPEMEHHOCTh
IIPUHATHS PELIEHHUs O MpelocTaBlIeHuH (06 0TKaze B NMPEJOCTABICHHUH) MYHHIIHIIATBHOH YCIYTH
3aKpeluiseTcs B HX JIOJDKHOCTHBIX perjlaMeHTax B COOTBETCTBHM ¢ TpeOOBaHHAMH
3aKOHOJATEIbCTBA.

28. TpeGopanus k nopsaaKky u ¢gopmMaM KOHTPOIS
3a MpeJoCTABIeHHEM MyHHLIHNIAJLHON YC/AYrd, B TOM 4HCIe
CO CTOPOHBI I'PAXKIAH, HX 00beHHEHHIH H OPraHH3ALMii

28.1. I'paxxnane, UX OOBEMHEHHS H OpPraHM3allid HMEIOT MPABO OCYIIECTBIATH KOHTPOIb
3a MPEeIOCTaBICHHEM MYHHLMNAIBHOH YCIyrH IIyTeM MOJydYeHHs HHQOpPMAamMH O Xome
NPENIOCTABIEHUS MYHHIMIATLHOM yclyr, B TOM 4YHCIe O CpOKax 3aBepIleHHs
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aJIMHHHCTPATHBHBIX Nponenyp (AeHcTBuii).
I'paxaane, uX 00beJMHEHNS U OpraHU3allui TaKXkKe UMEIOT I1paBo:

HalpaBJIATE 3aMCYaHHA H IMPECAJIOKECHHA II0 YIYUYIICHHI OOCTYIIHOCTH H KadeCTBa
IpeaoCTaBJICHHS MyHHHHHaJIbHOﬁ YCIIYTH;

BHOCHTh IIPE/UIOKEHHS O Mepax II0 YCTPAaHEHHMIO HapylIeHHH  HacTOSIIEro
AJIMHHHUCTPaTHBHOTI'O perjlaMeHTa.

28.2. Jlo/kHOCTHBIE JIMIIa Y IOJIHOMOYEHHOI0 OpraHa IIpHHHUMAlOT Mephl K NPeKpaleHuIo
JONYIIEHHBIX HApYyUIEHHH, YCTPaHSIIOT MPUYMHBEI U YCJIOBHSl, CIIOCOOCTBYIOLIHE COBEPLICHUIO
HapyLUICHUH.

Wudopmauus o pesynbraTax pacCMOTPEHHS 3aME4aHUH M IPEAJONKEHHH IpakaaH, UX
00beIMHEHUI M OpraHu3aldi JIOBOJAUTCSA JO CBEICHMS JIMI, HAIPaBUBIIHX 3TH 3aMEYaHHS U
TNpeIOKEHHS.

V. Hocyaebusbiii (BHecyaeOHbIH) NOpsa0K 00:Ka10BAHHSA PelleHHH
H AeiicTBuil (Oe3neiicTBHA) oprana, npeaoCcTaBIAI0MIEro
MYHHIHNAJILHYIO YCJIYyry, a TAK/Ke HX J0JKHOCTHBIX
JIHII, TOCYAaPCTBEHHBIX CIYKAIIHX

29.1. 3asgBHTEIb HMEET IIPaBO Ha o0kaloBaHHE peleHus U (Wian) aedcTBui (Oe3aeicTBus)
VYI0JIHOMOYEHHOTO OpraHa, JO/DKHOCTHBIX JIAI Y OJTHOMOYEHHOTO OpraHa, rocyJapCTBEHHBIX
CITyXKalUX, MHOrOQYHKIHOHAJILHOIO LEHTPa, a Takxke paboTHHKa MHOrOQYHKIHOHAIBLHOIO
LIEHTpA NIPH MPeJIOCTABIIEHUH MYHHIMIATBHON yCIyru B JocyacOHOM (BHECYneOHOM) MopsaKe
(nanee - xxanoba).

30. Opranbl MECTHOT0 CAMOYTIPABJIeHH S, OPraHH3ALHH
H YI0JHOMO4Y€EHHbIE HA PACCMOTPeHHe 7Ka/100b1 JTHLIA,
KOTOPBIM MO:KeT ObITh HANPABJIEHA 7Ka/1002 3asiBHTEJIH
B aocyaedHoM (BHecyaeOHOM) MOpsAKe

30.1. B pocynebHoM (BHecyaeOHOM) NoOpsake 3asBHTENb (IIPEACTaBUTENb) BIIpaBe
obpatuthes ¢ kanoboit B MUCbMEHHOH (opMe Ha OyMaXKHOM HOCHTENE HIM B 3JIEKTPOHHON

¢popme:

B YIOIIHOMOYEHHBIH OpraH - Ha pelleHne | (Win) aeicTBus (Oe3neicTBrE) HOKHOCTHOTO
JIMIA, PYKOBOJHTENS CTPYKTYPHOrO NOApassie/ieHuss YIOJIHOMOYEHHOTO OpraHa, Ha pelieHue 1
neiicteus (6e3neiicTre) YIOJHOMOYEHHOTO OpraHa, pyKOBOAMTE A Y IIOIHOMOYEHHOTO OpraHa;

B BBINIECTOSIIMI OpraH Ha peureHdue W (Wiu) geiicTBus (Oe3zelicTBHE) IOKHOCTHOIO
JTHLA, PYKOBOAMTEJS CTPYKTYPHOTO MOJIpa3ieieHHs Y IOJTHOMOYEHHOTO OpraHa;

K PYKOBOAMTENIO MHOTOQYHKIMOHAILHOTO IEHTpa - HA peIeHHss M JIeHCTBUA
(6e3nelicTBre) paboTHIKa MHOTOMYHKIIHOHAILHOIO LIEHTPA;

K YUpEIUTENO MHOrO(QYHKIMOHATBHOTO [IEHTpa - Ha pemenue u aeictsus (GeszeiicTaue)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

B VmoonHOMOYEHHOM Opra€e, MHOTOQYHKI[HOHAJIBHOM LEHTpE, Y  Y4YpeauTess
MHOTO(YHKITHOHAILHOTO LEHTPa OMPE/IENsIOTCs YIOTHOMOYEHHbIE HA PAaCCMOTPEHHE Kanod
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JOJIKHOCTHBIC JIHUIIA.

31. Cnoco6bl HHPOPMHPOBAHHA 3asBHTE/IEH 0 NOPAAKE MOAATH
H paccMOTpPEeHHS Ka/100b1, B TOM HHC/IE ¢ HCIO0/IL30BAHHEM
Enunoro nopraJia rocyJapcTBeHHBIX H My HHIHIIAIbHBIX

yeayr (dpyHnknmii)

31.1. WndopManus o mOpSOKe IMOJa4d M PACCMOTPEHHs >KanoObl pasMellaeTcs Ha
uHGOPMAIHOHHBIX CTEHJaX B MecTaX IPEJOCTaBJICHMS MYHMIHMNAIBHOM yciyru, Ha caiite
VnonnoMoueHHOTo oprana, EIII'Y, a Taxke npenocTaBisercs B ycTHoH dopme no Tenedony u
(uM) Ha TMYHOM IpHeme MO0 B MMUCBMEHHOH (popMe MOYTOBBIM OTIIPABIEHHEM IO aApecy,
yKa3aHHOMY 3asBHTENEM (IIPEACTaBUTENIEM).

32. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIMPYIOIIHX
nopsiAoK aocyaedHoro (BHecyaedGHOro) o0:xanoBaHus NeicTBHIA
(Oe3meiicTBHs) M (M/IH) pelieHU, NPHHATHIX (0CYIIECTBJICHHbIX)
B X0/1€ NpeJ0CcTABJIeHH MyHHIHNIAAbHOH yC/IyrH

32.1. Tlopsmox mocymeGHOro (BHecyneOHOTo) oOXalOBaHMS PpELIEHHH H JeHCTBHH
(GesneiicTBus) YIOTHOMOYEHHOIO OpraHa, NpEeAOCTaB/IAIONIEr0 MYHHIHNAIBHYIO YCIyry, a
TaK)Ke €ro JI0JMKHOCTHBIX JIHI PeryIHpYeTCs:

DenepabHbiM - 3akoHOM "OO opraHu3alMM MPEJOCTaBIEHHS TOCYJapCTBEHHBIX H

MYHHIUIAJIBHBIX YCIYT

nocradosienuem [IpaButensctBa Poccuiickoii ®enepannu ot 20 HosOpsa 2012 roma N
1198 "O denepanbHOl rocynapcTBeHHOH HH(POPMALMOHHOH CHCTeME, oObOecrneuHBaroeH
npouecc gocyneOHoro (BHecyneGHOro) obxanoBaHus pelleHWil M AelcTBui (OesneicTBHA),
COBEPILEHHBIX IIPH MPEAOCTABIEHHH IOCY/IaPCTBEHHBIX U MYHUIUITATBHBIX yCIyr".

VI. OcoGeHHOCTH BBINOJHEHHS a/IMHHHCTPATHBHBIX NPOLEAYP
(neiicTBHii) B MHOTOQYHKIHOHAIBHBIX LEHTPAX NPeI0CTABICHHSA
rocyAapcTBeHHbIX H MyHHIHIIAJTBHBIX yCJIYyT

33. HcuyepnbiBalomui nepeveHb aAMHHHCTPATHBHBIX IIpoueayp
(meiicTBHIT) NpH NpeAOCTABIEHHH MYHHIIHIIAILHON yCIyIH,
BBINOJHAEMbIX MHOIO(YHKIHOHAALHLIMH IEHTPAMH

33.1. MHOroyHKIHOHAIBHBIH LIEHTP OCYLIECTRISAET:

a) MHGOPMHpPOBaHUE 3asBUTENEH O MOpsAAKe NpeJOCTaBIeHUs MYHHUIMNAILHOH YCIyru B
MHOTrO(QYHKIIHOHAILHOM I[EHTpe, IO MHBIM BOIpPOCaM, CBS3aHHBIM C IIPEJOCTABICHHEM
MYHHIHIAIBHON YCIIYTH, a TaKkKe KOHCYJIBTHPOBAHHE 3asABHTENIEH O MOPSIKE MPEIOCTABICHHUS
MYHHIHIIANIBHOM YCIyTH B MHOTO$YHKIIHOHATIBHOM LIEHTPE;

0) BBlAAuy 3afBUTENIO pe3y/ibTaTa INPEAOCTABIEHHS MYHHLHIIAIBHOW YCIYrH, Ha
OyMa)XHOM  HOCHTeNe, MOATBEPKAAIOUIMX  COACpXKAHHE  JJIEKTPOHHBIX  JOKYMEHTOB,
HalpaBJIeHHBIX B MHOTOQYHKIMOHAIBHBIH LEHTP 1O pe3yjbTaTaM [pedoCcTaBIeHHS
MYHHIUNAJIBHOR YCJIyTH, a TakXe Bblaya JOKYMEHTOB, BKJIIOYas COCTABICHHE Ha OyMaXKHOM
HOCHTE/IEC M 3aBEPEHHE BBIMUCOK M3 UHGOPMALMOHHBIX CHCTEM OpPraHOB, MPEIOCTABIAIOIINX
MYHHUIUAIbHBIE YCIIYTH;

B) MHBIE ITPOLIEAYPEI U ACHCTBHS, IIpeycMoTpeHHble PenepanbHbiM 3akoHoM N 210-D3.
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B coorBerctBHH ¢ uacTeio 1.1 cratem 16 ®enepampHoro 3akona N 210-®03 s
peanu3aniid CBOMX (YHKIHH MHOroQyHKIMOHAIBHBIE LEHTPHI BIIPaBE IPUBIEKATH HHBIC
OpraHU3aIHH.

34. UadopmupoBanue 3asgsBUTEIEH

33.2. UadopmupoBaHue 3asBUTENIST MHOTOQYHKIMOHAILHBIMH IIEHTPAMH OCYIIECTBISIETCS
CIIeIYIOLIMMH CIIOCOOaMHu:

a) TOCPEACTBOM TPHBIEYEHHs CPEJCTB MaccoBOil MH(OpMalMH, a Takke IIyTeM
pasMemieHuss MHOOPMAUMH HAa OQUIMANBHBIX caTax W WHPOPMALMOHHBIX  CTEHIAX
MHOTO(YHKIIHOHAIBHBIX IIEHTPOB;

6) npu obpalleHuH 3asBUTENs B MHOrO(QYHKIMOHANLHBIN IEHTP JMYHO, 1O TenedoHy,
TI0CPECTBOM [IOYTOBBIX OTIPaBJIECHUH, MO0 110 3IEKTPOHHOHN MOYTE.

[lpn nuyHOM OOpameHHH pPabOTHHK MHOTrOGYHKIMOHAIBHOTO IEHTpa MOAPOOHO
HHDOPMHPYET 3asBUTE/IEH MO MHTEPECYIONIMM HX BOIPOCAM B BEXIHBOH KOPPEKTHOH opme ¢
HCIOJIb30BaHMEM OQHIIHAIBHO-IEIOBOTO CTHIA pedd. PexoMenayemMoe BpeMs NMpenocTaBIeHH
KOHCY/IbTALIMK - He Gosiee 15 MHHYT, BpeMs OXKHIaHHSA B OUEPE/M B CEKTOPe HHPOPMUPOBAHHA
JUISL TOTy4eHHs HHMOPMAIMHK O TOCYI@PCTBEHHBIX YCIyrax HE MOXKET NPEBIATh 15 MUHYT.

OtBeT Ha TenedOHHBIH 3BOHOK JOIDKEH HAa4yHHATBCH C MH(POpPMAIWM O HAHMEHOBaHHH
opraHu3anuy, paMHINHE, HMEHH, OTYECTBE H JODKHOCTH PabOTHHKA MHOTOQYHKIHOHANEHOIO
LeHTpa, MPUHABILIErO TeledOHHEIH 3B0HOK. MHIMBHAyalbHOE YCTHOE KOHCYJIbTHPOBAHUE MPH
oGpateHny 3asBUTeENs 10 Tele(oHy pabOTHHK MHOTO(QYHKIHOHAIBHOIO LIEHTPa OCYIIECTBIAET
He 6osee 10 MuUHYT.

B cnydae ecnd s TOATOTOBKH OTBeTa TpeOyeTcs Oosee MPOMOIDKHTENBHOE BpEMI,
paGOTHUK MHOrO()YHKIMOHATBPHOTO ILEHTPa, OCYIIECTBISIOMUA HHIUBHIYAJIbHOE YCTHOE
KOHCYJIBTHPOBaHHE 10 Tele(pOHY, MOXET [IPEIIOKHTE 3asBUTEIIO:

H3NOXHTh OOpalleHHe B NHUCbMEHHOM ¢opMe (oTBeT HampaBiseTcs 3as{BUTENO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBEIM B 0OpalleHHH);

Ha3HAYHTh JPYroe BpeMs AJsl KOHCYIbTaIlHi.

IIpH KOHCYJILTHPOBAHHH 110 MMCHMEHHBIM 00palleHHsAM 3aABUTEIICH OTBET HAlPABJIACTCS B
MMCBMEHHOM BHJIe B CpoK He mo3gHee 30 KajleHJapHBIX JHEH ¢ MOMEHTa PperrcTpaiuu
obpamenus B GpopMe IEKTPOHHOTO JOKYMEHTA TI0 a[pecy JIeKTPOHHOHN MOYThI, YKa3aHHOMY B
oGpaleHyy, TOCTYNUBIIEM B MHOTO(YHKIMOHATBHBEIN LEHTP B (OpMe 3IEKTPOHHOrO
JOKYMEHTa, H B THChbMeHHOH (opMe 1O NOYTOBOMY aJpecy, YKasaHHOMY B OOpalleHHH,
IIOCTYNHBIIEM B MHOTO(YHKIHOHATBHBIH IIEHTP B THCEMEHHOH opMme.

35. Boiga4a 3asiBHTEII0 Pe3yabTaTa NnpeaocTaBIeHus
MYHHIHIAJIbHOH YCJIYTH

33.1. Ilpu HanuuMy B 3asBICHHH O MPENOCTABIEHHM MYHHIHIATLHOH yCIyTH yKa3aHus 0
BeIIa4e  pe3yNbTaTOB  OKA3aHWsA  YCHYTH  Yepe3  MHOTOQYHKUHOHANBHBIA  IEHTP,
VIIOMHOMOYEHHBIH OpraH MepefaeT JOKYMEHTHl B MHOTO(QYHKIHOHAIBHBIA HEHTp A
nmocieAytomeil BbIAYM 3asBATENIO (TIPEJCTABUTENO) CIIOCOOOM, COTTIACHO 3aKIKOYECHHBIM
COIJIALIEHUAM O B3aMMOJACHCTBMM 3aKIIOYEHHBIM MEXAY YIIOJHOMOYEHHBIM OpraHoM H

9718237
Crpanuna 22 u3 35.




MHOTOQYHKIMOHATBHBIM  IEHTPOM B  TOpsaKe,  yTBepxkaeHHOM  IloctanoBienuem
[paBurensctBa Poccuiickoit ®enepanuu ot 27 centadbps 2011 roma Ne 797.

ITopsmok ¥ CpokH mepenadyd YIONTHOMOYEHHBIM OpPraHOM TakUX JIOKYMEHTOB B
MHOTO(YHKIIMOHATBHBIH  HEHTp  ONpeNeNnsdioTcs  COIVIalleHHeM O  B3aMMOJEHCTBHH,
3aKJIIOUYEHHBIM UMH B nopsjke, ycraHoBineHHoM [locranoenenuem IIpaButensctsa Poccuiickoii
@enepanuu ot 27 centadps 2011 roma Ne 797.

33.2. Ilpuem 3asBUTeNeH J78 BBAAYM JOKYMEHTOB, SBISIIOIIUXCS pPe3yIbTaTOM
MYHHIHIIAIBHOM YCIYTH, B TNOpAIKE OYEPEeJHOCTH INpPH MOJYYEeHHH HOMEPHOro TaJoHa H3
TEpMHMHala JJIEKTPOHHOH O4Yepeau, COOTBETCTBYIOLIEro Ienu obpamieHus, aubo 1o
npeaBapUTeIbHO 3aMUCH.

PaboTHHK MHOTO(YHKIIHOHAJIBHOTO IIEHTPA OCYLIECTBIIAET CIAEAYIOIIHNE AeHCTBHA:

YCTaHaBIIUBaeT JIMYHOCTHL 3adABHTEJIA Ha OCHOBAHHH JIOKYMEHTA, YIOCTOBEPAIOUIIETO
JIMYHOCTH B COOTBETCTBHH C 3aKOHOJATENLCTBOM PoccHiicKoi (I)ez[epaunn;

NPOBEPSET TMOJIHOMOYHS IIPEACTaBUTENS 3asBUTENA (B ciiydae oOpalleHus MpeacTaBuTeNs
3asABUTEIN);

OmpejesieT CTaTyc UCIOJIHeHU 3asBiieHus 3asaBuTtens B [ C,

pacriedaTeIBaeT pe3ysbTaT MPeJ0CTaBICHHS MYHHIUIIAIBHONW YCIYTH B BHJE JK3eMILISpa
JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE M 3aBepseT €ro ¢ HCIOJIb30BAaHHEM IMeYaTH
MHOTrOQYHKIIMOHATIBHOIO LEHTpa (B MPEAYCMOTPEHHBIX HOPMATHBHEIMH IIPABOBBIMH aKTaMH
Poccuiickoit ®Denepanuu ciydasx - medatH ¢ u3oOpaxeHuem [ocynmapcrBeHHoro repba
Poccuiickoit ®eneparun);

3aBepsAeT IK3EMIUIAp 3JEeKTPOHHOIO  JIOKyMeHTa Ha OyMaKHOM  HOCHTENlE C
HCIIOJIb30BAHHEM  TeYaTH  MHOTOQYHKIHMOHaIBHOrO  LEeHTpa (B  IIPeAyCMOTPEHHBIX
HOpPMAaTHBHLIMH IIpaBOBBIMH akTamu Poccuiickoit ®@epmepanuu ciayyasx - IeyaTH C
n3o0paxxenueM ['ocynapcTBenHoro repda Poccuiickoit @eneparnun);

BBIJIAET JIOKYMEHTHI 3asBUTEIIIO, IPH HEOOXOAUMOCTH 3allpalliiBaeT y 3asBUTENS MO/[ITHCH
3a KaXKIbIH BBIIAHHBI JOKYMEHT;

3ampallidBacT COIJIaCME 3asBHTENs HAa ydYacTHE B CMC-ONpOCe IS OLEHKM KavyecTBa
IPEIOCTABIEHHBIX YCIYT MHOTOQYHKIIHOHATBHBIM [IEHTPOM.
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[Tpunoxenue N 1
K AJIMHHHCTPaTHBHOMY PErjIaMeHTy
10 MIPEIOCTABICHHIO MYHHIIUTIATBHOH YCIIYTH

"VcranoBka HHGOpMAITHOHHON BEIBECKH, COITIaCOBAHHE

VYcranoBka HHQOPMAIIHOHHOH BBIBECKH,
COTJIACOBAHHE THU3AHH-TIPOEKTA pa3MEIIECHUS BBIBECKH

JMU3aiiH-NpoeKTa pa3MelleH!s BBIBECKH"

(HauMEHOBaHHE OpraHa, yIoJTHOMOYEHHOT O
Ha Ipe/IOCTaBIIEHHUE YCIIYTH)

Ceenenus o NpENCTAaBUTETIE

Ka’reropaa NpeacTaBUTEISA

Haumenosauune/®@HMO

Janneie JIYJI

OI'PH/OT'PHHII

WHH

Homep Tenedona

Anpec 31eKTPOHHOM MMOYTEI

CaenieHHd 0 3adBUTENIEC

Kareropus 3asBurens

ITonmnoe HauMeHOBaHHE

Jannreie JIYJI

OI'PH/OT'PHHAII

WMHH

Howmep tenedona

AJpec 31eKTpOHHOMH 1OYTHI

BapuaHT npe1ocTaBIeHHs YCIIyTH

IIpaBo Ha 0OBEKT, B KOTOPOM pasMemaeTcsa
3agBHUTENb, 3aperucTpupoBaHo B E'PH?

Ype UMYIIECTBO HCIIOIB3YETCs I
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Pa3sMCILICHHA BBIBECKH?

Ha BhIBeCKe yKazaH TOBapHbIH 3HaK?

Caenenns 00 o0bexTe

Kanactpossiii HoMep

Anpec o6bekTa

Tun uadopMaOHHON BEIBECKH

Homep perucrpanuy ToBapHOTO 3HaKa

JlokyMeHTHI
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ITpunoxenue No 2

K AJIMEHHCTPaTHBHOMY PeriaMeHTy

110 NPEIOCTaBICHHIO MYHHIHNIAIBHOH YCIYTH
"YcraHoBka HH(GOPMAIMOHHOM BHIBECKH, COITIACOBAaHHUE
OU3aiH-IPOEKTa Pa3MELICHHS BBIBECKH"

YBEJOMIJIEHHE O COT'JIACOBAHUU
YCTaHOBKH HH(OPMALlMOHHOM BBIBECKH, IU3AHH-TIPOEKTa

pa3MellleHHs BEIBECKH
Ne OT

HOHY‘I&TCHB COoryraCoOpaHHA:

Twum BeIBECKH:

Anpec pa3MenIeHus:

Jlata Hauana pazMmenieHus:

Jlata okoHYaHHs pa3MelleHHs:

JononuurensHas uHGpopMaus:

(IOMKHOCTD) (moamuce) (bamumms, M5, 0TUECTRO (IOCHIEIHEE - PH HATHYHH))
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IMpunoxenue Ne 3

K AJIMHHHCTPATHBHOMY PErJIaMEHTY

110 MPEAOCTABICHUIO MYHHIMNIAIBHON yCITyTH
"VcraHoBKa HHGOPMALIHOHHOHN BBIBECKH, COTJIAaCOBaHHE
IN3aHH-TIPOEKTa Pa3MeILEHUs BEIBECKH "

PEIIIEHUE
00 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEeIOCTABICHUS YCIYTH

oT Ne

[To pesynbTaTaM pacCMOTPEHMs 3asBIICHHS OT Ne Ha
npefocTaBieHHe yciyrd "YcraHoBka HH(pOPMAIHOHHOH BBIBECKH, COIIACOBAHHE JU3aiH-
POeKTa pasMElICHHs BBIBECKH" IIPHHATO pemieHHe o0 OTKase B MNpUEME JOKYMEHTOB,
HEeOOXO0AMMBIX JUIS IPEJOCTABJIEHUS YCIYTH, II0 CJIEAYIOLIUM OCHOBAaHUAM:

JlonosauTensHas nHGopManus:

Bbl BhOpaBe MOBTOPHO OOpPaTHTBCA B YNOJHOMOYEHHBIH OpraH C 3adBICHHEM O
TIpeIOCTABJIEHHH YCIIYTH TI0C/IE YCTPAHEHHS YKa3aHHBIX HApYIICHHH.

JlaHHEBIH OTKa3 MOXeT ObITh o0)anoBaH B JOCYIeOHOM MOPSIKE ITyTeM HaNpaBICHHA
a10051 B YIIOJTHOMOYEHHBIH OpPraH, a TakKe B Cy1e0HOM MOpsIKe.

(IOMKHOCTB) (moamnuce) (bamuus, UMs, OTYECTBO (TTOCNEHEE - TPH HAJTMYHH))
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[Tpunoxenue No 4

K AJIMHHHCTPAaTHBHOMY perjJaMeHTy

10 NIPeIOCTABICHHUIO MYHULUIIAIBHOH YCIIyTH
"VcraHoBKa HH(OPMAIIMOHHON BEIBECKH, COTTIACOBAaHHE
IU3aifH-POEKTa pa3MeIIeHHs BBIBECKH "

PEINEHUE
00 oTka3e B IPEIOCTaBICHHUH YCIIYTH

oT N

[To pe3ynpTaTaM pacCMOTPEHHS 3asBICHHS N Ha MpeJ0CTaBIEHHE
yeayru "YcraHoBka HHQOpPMAlMOHHON BBIBECKH, COTJIACOBAHME IH3aHH-NPOCKTa pasMEILCHHs
BBIBECKH" IPUHATO pelneHne 06 oTKa3e B NPeJOCTaBICHHH YCIIYTH 110 CIEYIOIIHM OCHOBAHHSM:

PaszbsicHeHHe IPHYHH OTKa3a:
JlomonHuTenbHas HHPOpMALHS:

Bbl BrnpaBe MOBTOPHO 0OpaTHThCA B YIOJHOMOYEHHBIH OpraH ¢ 3asBICHHEM O
IIPEeIOCTABIEHUH YCIIYTH IOCNIe YCTPaHEHUs YKa3aHHBIX HapyLICHHH.

JlaHHbIA OTKa3 MOKeT ObITH 00KalnoBaH B JOCYNE€OHOM MOpS/KE IMYTeM HampaBJeHH:
KaI00BI B YIOJIHOMOYEHHBIH OpraH, a TakXKe B CyJIeOHOM MOpSIKE.

(MOMKHOCTB) (moanuce) (pamuus, ©Msl, 0TYECTBO (TIOCTIEHEE - IPH HATHYHH))
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[Tpunoxenue Ne 5

K AZIIMHHHCTPAaTHBHOMY PErJIaMeHTy

10 [PEAOCTABICHUIO MYHUIMITATEHOM YCITyTH
"VeraHoBka HHGOPMAIIHOHHOMN BBIBECKH, COTJIACOBAHHE
IU3aiH-TIPOEKTa pa3MelleH s BBIBECKH "

COCTAB, NIOCJENOBATEJIbHOCTb 1 CPOKH BBITIOJIHEHUA
AIMAHUCTPATUBHBIX TPOUEAYP (IEUCTBHUH) IIPA ITPEJOCTABJIEHUH
MYHHIIUIIAJIBHOHU YCJIIYT'H
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