AJIMAHUCTPALIAA
YCCYPUICKOI'O TOPOJACKOI'O OKPYTA
MPUMOPCKOI'O KPASI

I[TIOCTAHOBJIEHUE
07.11.2011 Ne 2926
I.Y CCypUNCK

OO0 ynocToBepsonIeM LEHTPE
aIMUHUCTPALNU Y CCYpUIMCKOTO
TOPOJICKOTO OKpyra u 00
YTBEPKJICHUU TOPSIIKA OpraHU3aINH
BbIJIa4U CePTU(HUKATOB KITIOUEH
MOJMKUCH YIOJIHOMOYEHHBIX JIUIT

B cootBerctBuM ¢ denepanbHbiMu 3akoHamu oT 6 ampenst 2011 r. N 63-®3
"O0 anextponHoit nognucu" u ot 27 utons 2006 r. N 149-03 "O6 undopmarumu,
MH(OPMAIIMOHHBIX TEXHOJIOTHUIX U O 3alUTe WH(POpMaAlMK, HA OCHOBaHUM Y CTaBa
aJIMUHUCTPALIUA Y CCYpPUMCKOTO TOPOACKOTO OKpyra M B ULEISIX CO3JaHus
3alIUIIEHHOTO  DJEKTPOHHOTO  JIOKYMEHTOOOOpOoTa B aJMHHHUCTPAINU

Y cCcypuicKoro ropoJickoro OKpyra:

I[TIOCTAHOBJIAET:

1. O6pazoBaTh YIOCTOBEPSIONIMI LIEHTP AJAMUHUCTpAlUU Y CCYpPUHCKOTO
TrOPOACKOr0 OKpYyTa.

2. Bo310kUTh (QYHKIUM YJOCTOBEPSIIOMIETO IIEHTpa aIMHUHHCTPAIUH
VYccypuiickoro ropoACKOTo OKpyra Ha oTAesl MHGOPMAILMOHHOTO O0ecneYeHus U
nH(OPMAITMOHHONW OE30MacHOCTH  ammapara aAMUHUCTPAIMH Y CCYPHIICKOTO
rOPOACKOIr0 OKpyTa.

3. YTBepauts npuiiaraeMblil [lopsiiok opraHu3anuu BelIauu CEPTUPUKATOB

KJIFOUEl moAnuced ynoJIHOMOYEHHBIX Jinll (fnanee - [lopsaok) (mpuiiaraercs).
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4. OyHKUMOHAIBHBIM  (OTpaciieBbIM) W  TEPPUTOPUAIBHBIM  OpPraHaM
aJIMUHUCTPALIMH Y CCYpPUIICKOTO TOPOJICKOT0 OKpyTa:

[P BHEIPEHUU CUCTEMBI AJIEKTPOHHOTO IOKYMEHTOO00pOTa U 00ecTieueHus
B3aumozneiicteuss DIRECTUM  anmMmunmcTpanun Y CCypHICKOTO TOPOACKOTO
okpyra (nmanee - COJ]) u obecrnieueHuss oOMeHa 3JIEKTPOHHBIMHU JIOKYMEHTAMU B
CO/1, ucnonp3oBaTh IJs CO3/1aHUS AJICKTPOHHOM MOANUCH CEPTU(PUKATHI KIFOUEH
MOJIHUCEN, BBITAHHBIX B COOTBETCTBUH C [lopsaakom;

B ciay4yae oOMeHa KOHQUACHUMAIbHOW HH(pOpMaLMEel MNPUMEHSTbH
CepTUPUIIMPOBAHHBIE CPEICTBA KPUITOrPAPUUECKOM 3alUThI MH(DOpMALUY.

5. Hasnauuth aIMUHUCTPATOPOM YAOCTOBEPSIOLIETO LIEHTpa
aAMUHUCTPAlUM Y CCYpPHUHCKOIO  TOPOJCKOIO OKpyra  IIporpamMucra
1 kareropum otaena MHPOPMAILMOHHOIO oOecreueHus W HHPOPMALMOHHON
Oe3omacHocTH anmapara agMuHuUcCTpauuu A.A. PaxmaH, a Ha mepuox €ro
OTCYTCTBUS (OTHYCK, KOMaHAMPOBKA, OOJE3Hb) MpPOrpaMMHUCTa 2 KaTErOpUH
ornena WHGOPMAUMOHHOrO olecreyeHuss U MHQGOPMAILMOHHON O0€e30M1acHOCTH
arrapara agMuHuctpauuu B.B. BeeneHckoro.

6. Otneny wHGOPMAIIMOHHOTO  oOecnedyeHus W MHGOPMAIMOHHON
0e30MacHOCTH amnmnapara aJMUHHCTpalUu Y CCypUHCKOTO TOPOJCKOTO OKpyra
(T'apannH) pa3MecTUTh HAcCTOsIEe MOCTAHOBJIEHHWE Ha OQUIUAIBHOM caiTe

AIMHUHUCTpALHH.

['maBa Y ccypuickoro ropoickoro
OKpyra - TJIaBa aAMAHHUCTPALINN
Y CcCypuiicKOro ropofcKoro oKpyra C.I1. Pynuua
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YTBEPXXJEH

IIOCTAHOBJICHUCM AaIMHWHUCTPAIUU

Y cCcypuicKoro ropoJCcKoro OKpyra
or _07.11.2011 No _2926

[Topsnox
OpraHU3aIMA BBIJAYH CEPTU(HUKATOB
KJIFOYEH MOANMCEN YIOJHOMOYEHHBIX JIUI
1. OG1re Noa0KeHUs

1.1. Hacrosumii Ilopsimok opraHu3aunuy BbIIayd CEPTU(PUKATOB KIIOUYEH
MOJMKCEN YIOJIHOMOUYCHHBIX NIl (nanee - [lopsiok) pazpaboTan B COOTBETCTBUU
c TpeOOBaHMSIMHM 3aKOHOJATenbcTBa Poccuiickoil denepannu, peryaupyromiero
OTHONIEHUSI B 00JIACTH HMCHOJB30BaHMs AJIEKTPOHHON moanucu (naiee - OII), u
OTIpEJICIISIET TOPSIIOK OpraHM3allii BbIJAYM CEPTU(HUKATOB KIIOYEH MOANHICEH
YIOJITHOMOYEHHBIX JIUI] aAMUHUCTPALIUK Y CCYpUMCKOTO TOPOJICKOTO OKPYTa.

1.2. DIl B »JEKTPOHHOM JOKYMEHTE paBHO3Ha4YHA COOCTBEHHOPYUYHOM
MOANMUCH HAa OYMa)XXKHOM JIOKYMEHTE MPU OCYIIECTBICHUMU OTHOIICHUHN, YKa3aHHBIX
B cepTudukare KJIouYa TMOJNUCH, BBIJIAHHOM YJIOCTOBEPSIONIMM IEHTPOM
aIMUHUCTPAIIH Y CCYpUICKOT0 TOPOJICKOro oKpyra (nmanee - YII).

1.3 Jlia uenewt Hactosimero Ilopsiaka uCmonb3yoTcst CIEIyONIME MOHATHS

aBTOMATU3UpOBaHHOE pabouee Mecto (manee - APM) -  kowmmekc
MPOTPAMMHBIX W aNMapaTHBIX CPEJICTB, UCMOJIB3yEMbIX BIAJCNbIIEM cepThudUKaTa
KJIF04a MOANKCH (Janee - Brianenerr) st oOMeHa 3JIEKTPOHHBIMH JIOKYMEHTAMU;

ayTeHTU(PUKAINS - YCTAHOBIIEHWE COOTBETCTBUS YUYETHOM 3allMCH B CHUCTEME
oOMeHa AJIEKTPOHHBIMU JOKYMEHTAMH JIMUHOCTH 3asBUTEIIS;

3asBUTENIb - YIOJIHOMOYEHHOE JIUIO aJMHUHUCTpauu (MYHHIIMIAIbHBIX
OpraHu3alvi, YUYPEKICHUH, NpeAnpUsITUi) Y CCypuiCKOro TOpOACKOrOo OKpYyra,

MoAaBIICE 3asBJICHHUC HA PCTUCTpAIMIO B yu,



uAeHTUUKAIKS - TPOIECC, YCTAaHABIMBAIOIINNA OTHO3HAYHOE COOTBETCTBUE
CyOBEKTa OTIMYUTEITHHBIM MPU3HAKAM.

perucTpanus 3asBUTENS - BHECEHUE PETMCTPALMOHHBIX IaHHBIX O 3asIBUTEIIC B
peectp VYII Ha ocCHOBaHMM 3asBJICHUS Ha PETUCTPALMIO WJIM 3alpoca Ha
pPEruCTpalnIo B 3EKTPOHHOM (hopMe, MOIaBaeMOro 3asBUTENIEM HETIOCPEICTBEHHO
co cBoero APM;

CITUCOK OTO3BaHHBIX cepTudukaroB (manee - COC) - 3MeKTpOHHBINA JOKYMEHT
¢ OII ymomnomodeHHoro Jjwuma Y1, Bkatouaromui B ceOsl CIHCOK CEPUMHBIX
HOMEPOB CEePTU(PUKATOB KIIIOUEH IMOJMUCH, KOTOPhIE HA OMPEACIICHHBIA MOMEHT
BPEMEHU ObUIM aHHYJMPOBAHBI WM JACHCTBUE KOTOPHIX ObUIO MPUOCTAHOBIICHO B
YCTAHOBJIEHHOM 3aKOHOJaTE€IbCTBOM MOPSJIKE;

CpeACTBa 3alluThl HHOOPMALIMKY OT HECAHKIIMOHUPOBAHHOIO J0CTyNa (1ajee -
C3U or HCJl) - mporpammHbie, TEXHHUYECKHE WM MPOrPaMMHO-TEXHUYECKUE
CpelCTBa, peanu3yromue QYHKIUU TPEIOTBPAIICHUS WA CYIIECTBEHHOTO
3aTPYJHEHUS]  HECAHKIIMOHMUPOBAHHOTO  JIOCTyNma K  KOH(PUAEHIMAIbHOU
uHdopmaIuy;

cpeacTBo Kpuntorpaduueckoit 3ammuthl uHGopMauuu (nanee - CK3U) -
MIPOrpaMMHO-AIIApaTHbIE CPEJCTBA, OCYIIECTBISIONIME KpUITOrpaduueckoe
npeodpazoBanure HHGOPMAIIU JJIs 00ecTIeUeHUs e¢ 0€30MacHOCTH.

YIAOCTOBEPSIOMINI LIEHTP AAMUHUCTPALUMN Y CCYPUICKOTO TOPOACKOTO OKpYra
- YIOCTOBEPSIONINI IIEHTP, OCYIIECTBIISIFONINI BbiAady CepTU(HUKATOB KITIOUYEH
NOANUCEN  YNMOJHOMOYEHHBIM  JIMIAM  aIMUHHCTpAaluu  (MyHUIMIATbHBIX

OpraHu3alui, yUpexACHUMN, NPeAnpUsITHI) Y cCypHIICKOTO TOPOJICKOTO OKPYTa,;

2. Ilopsimok perucTpalyu 1 noiayyeHus cepTudukara
KJIFOYa MOANKCH B Y1 anMuHucTpanuu Y cCypuncKoro ropoiCKoro okpyra

2.1. Peructpanmum B VI mnoanexaT MOJb30BaTEId CUCTEMBI OOMeHa

SJICKTPOHHBIMU TOKYMCHTAMMU.



[Ipouenypa perucrpauuy MOJb30BaTeNEed NPHUMEHSIETCS B OTHOLIECHUU
noJsib30Bareneit, oOpamatomuxcs B YL[ ans  ¢dopMupoBaHus 3aKpBITBIX U
OTKPBITBHIX KIIFOUEH Mojb3oBareneit Y11,

2.2. Insa peructpaunu B Y1 monp30BaTeib MogaeT 3a8BICHUE B MMCbMEHHOU
WM B DJIEKTPOHHOU popMe, OANMHUCAHHOE JIMYHO.

3asBIICHHE JOJDKHO COJEp’KAaTh CBEACHUS, KOTOPBIE IO3BOJIAIOT MHPOBECTH
UACHTU(UKAIIMIO TONb30BaTeNl, a HWMEHHO (aMHUIUIO, UMs, OTYECTBO,
3aHUMAaeMyl  JOJDKHOCTh.  (CBeneHus,  coaepkKallvecs B 3asBICHUH,
MOATBEPKAAIOTCS MPEAOCTABICHHEM JOKYMEHTA YAOCTOBEPSIOLIETO JIMYHOCTh H
KaJIpOBOI0 MPHUKAa3a O HA3HAYEHNUH HA JTIOJLKHOCTD.

3asBlICHME HA PErUCTpPalMI0 U [PUJIaraéMble JOKYMEHTBHI  JOJIKHBI
COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSM:

JOKYMEHTBI [TPE/ICTAaBICHbI B IOJHOM 00BbEME;

JIOKYMEHTBI MOAMKCAHbI U (WJIM) 3aBEPEHbI TICYATIMU;

TEKCThI JOKYMEHTOB HAKCaHbl Pa300pUYUBO;

B JOKYMEHTaX OTCYTCTBYIOT MOJIYMCTKH, OAMUCKH, UCTIPABICHUS;

JOKYMEHTBI HE UCITOJIHEHBI KapaHalioM;

JOKYMEHTBl HE HWMEIOT CEpPbE3HBIX MOBPEKICHUN, HE MO3BOJIIIOLIUX
OJIHO3HAYHO MCTOJIKOBATh UX COJAEPKAHME.

2.3. UnenTudukanus 3asBUTENS BBIIOJIHAETCS B MPOIECCE €r0 PETUCTPALIMH.
PesynpraToM wumeHTH(UKAIIMK 3asgBUTENS SBIAETCS TMpUCBOeHUE emy Y[
UIECHTU(UKAIIMOHHOTO HOMEpPa, KOTOPbIN BKiIto4aeTcs B Peectp.

OTBETCTBEHHOCTh 3a WJCHTU(UKAIMIO Julla, oOpamiatomerocs B YII s
noJiy4eHus ceprudukara, Boznaraercs Ha cnenuanucta Y11,

Cneunanuct Y1 BeINOTHSET MpOUEAYpPY UICHTU(DUKALUU 3aABUTEINS MyTEM
MPOBEPKH MPUIJIATAEMbIX K 3asBIICHUIO JJOKYMEHTOB.

2.4. B ciy4yae HECOOTBETCTBHUS BHINIEC yKa3aHHBIM TPEOOBAHMSIM 3asiBIICHUE
Ha PErucTpalyio BMECTE€ C TMpWIAraéMbIMU JOKYMEHTaMH BO3BpAILAETCS

3agBuTento. OQuUIMaTbHBIM yBeAOMJIEHHEM 00 oOTkaze B perucrtpamun  YI[



SIBJIIETCSI OTIIPAaBKa COOOIICHHS 3asBUTENIO MO CHUCTEME OOMEHa 3JIEKTPOHHBIMH
JTIOKYMEHTaMHU.

2.5. Ilocine ycTaHOBJIEHUS] COOTBETCTBUS JAHHBIX, YKa3aHHBIX B 3asIBJICHUM Ha
perucTpanuio, JaHHBIM [aclopTa WM HHOTO JOKYMEHTA, YJIOCTOBEPSAIOIIETO
JUYHOCTb, W TpeOOBaHUSM, yKa3aHHbIM B TyHKTe 2.2 Hacrosimiero I[lopsika,
cnenravct YI[ BBINOJHAET PETHCTPALMOHHBIE JACHCTBHUS ITyTEM BHECECHUS
PErMCTPallMOHHBIX JaHHBIX B PEECTp 3apEeTMCTPUPOBAHHBIX MOJIb3oBarened YI[
(manee - Peectp), co3naet cepTuduKaThl KIIOUEH MOIIUCH.

2.6. Tlocine BHeECeHHMS PETUCTPAIMOHHBIX JaHHBIX B PeecTp 3asBUTENH
CUMTAETCSI 3aPETUCTPUPOBAHHBIM IOJI30BATEIEM, KOTOPOMY BBIIAOTCS:

3aKPBITBIA KJII0Y, 3alIMCAHHBIN HA 3JIEKTPOHHBIA HOCUTE;

cepTU(UKAT OTKPBHITOrO KJIHOYa B DJIEKTPOHHOU (PopmMe, COOTBETCTBYIOIIUI
3aKpPBITOMY KIIIOYY;

cepTU(UKAT OTKPBITOTO KIII0Ua Ha OYMa>KHOM HOCHUTEIIE;

cepTu(dUKAT OTKPHITOTO KJIH0Ya YIOJHOMOYEHHOro Jjuna YI[ B anexkTpoHHOM
(opwme;

CIIUCKHU OTO3BaHHBIX cepTudukaroB Y1l B anexTpoHHOi# dhopme.

OdunmanbHbiM  yBeioMIieHHeM 3asBuTenss Y[ o Beimycke cepTuduKaTtoB
KJIFOUel TIOJMUCU SIBIIAETCS OTIpaBKa COOOIICHHS Yepe3 CHUCTeMy OOMEHa
AIIEKTPOHHBIMU JJOKYMEHTAMHU.

2.7. Tlocne ycTaHOBKHM cepTU(HUKATOB KIHOYEH MOMNUCENH HAa KOMITBIOTEP
BIIaJieNblla, JMOO BbIAa4Ye CEpTUPUKATOB KIHOUEH TOAMUCEd Ha BHEIIHEM
HOCHTEJIe, BJaJeNiel] HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTh 33 COXPAaHHOCTbh U

WCITIOJIb30BAHUE CBOMX CEPTU(HUKATOB KITIOUYEH TOIHCEH.
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