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Ne
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I. YCCypHICK

O6 ytBepxnenun Ilopsaka
OpraHu3alliy U MPOBeIEeHHS

JIMYHOTO NpHeMa rpakIaH

B aJIMUHUCTpaluH Y CCYpUHCKOTO
TOPOJICKOTO OKpyra U O IIpHU3HAHHH
YTPATHUBILKM CHITy IOCTAHOBIIEHHS
aJIMUHHUCTpALMH Y CCYpHHCKOIO
ropojckoro okpyra ot 07 uromns 2010 roga
Ne 894-HITA «O6 yTBepxaeHUH MopsaaKa
OpraHM3allvy U NIPOBEACHHUS JTUYHOIO
IpHeMa IrpaXklaH B aAMUHHUCTPAIIHH

Y CCypuiCKOTro ropoICKOTO OKPYTay

B coorBercTBun ¢ PenepansHeiM 3akoHOM oT 02 Mas 2006 romga Ne 59-D3
«O mopsgke paccMOTpeHHs oOpalueHui rpaxnaH Poccuiickoit Denepanumy,
cratbsiMu 29, 31 YcraBa Y ccypuicKOro ropoackoro OKpyra, ¢ LeTbio IpUBeIeHHs

B COOTBETCTBHE C ﬂeﬁCTBYIOIHHM 3aKOHOOAaTEeJIbECTBOM

ITOCTAHOBJISIET:

1. YtBepaute Ilopsmox OpraHM3alMMl M IPOBENEHHS JIMYHOTO HpHEMa
rpax<iaH B aIMUHUCTPALMK Y CCYPUMCKOro rOpoACKOro oKpyra (Ipuiiaraercs).

2. IlpusHaTe  yTpaTUBIIMMH CHJIy  CIELYIOIJHME  IIOCTAHOBJICHHUS
aJIMHHMCTpPAIMK Y CCypUHCKOTO FOPOACKOTO OKpyTa:

or 07 wmroms 2010 roma Ne 894-HITA «O6 yrBepxaenuu Ilopsmxa
OpraHu3allid ¥ TpPOBEIEHHS JIMYHOIO IIpHeMa TpaXxAaH B aJIMHHUCTpPALAH
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Yccypuiickoro ropoiICKOro OKpyra;
or 21 pmexabps 2011 roma Ne 3321-HITA «O BHeceHHMH H3MEHEHHi B

IIOCTaHOBJICHHE aIMHUHHUCTpALMU Y CCypUICKOro ropoackoro okpyra ot 07 urons
2010 roma Ne 894-HIIA «O6 yrBepsxnenuu ITopsinka opraHu3alyy ¥ OpOBeIeHHS
JIMYHOTO IIpUeMa IPaXJaH B aIMUHUCTPAlUH Y CCypHIHCKOTO TOPOJACKOTO OKPYTay;
or 15 wmroms 2016 roma Neo 1744-HITA «O BHeceHMH H3MEHEHHH B
IIOCTaHOBJIEHHE aJIMUHMCTPAMU Y CCYpHHCKOTO TOPOACKOro okpyra oT 07 Hrois
2010 rona Ne 894-HITA «O6 yrBepxnenun ITopsiaka opraHu3anuy ¥ IpOBEAeHHS
JIMYHOrO IpHeMa rpaKiaH B aIMUHUCTPALUK Y CCYpHICKOTO FOPOJCKOTO OKPYyTa;
or 05 ampems 2018 roma Ne 837-HITA «O BHeceHHM W3MeHEHHWH B
IIOCTaHOBJICHHE aJIMHUHUCTPAIMU Y CCYpPUHCKOrO TOPOACKOro okpyra ot 07 Hrois
2010 roma Ne 894-HITA «O6 ytBepsxneHun ITopsiika OpraHu3alvy ¥ IpOBENeHUS
JIMYHOTO NpHeMa I'paXAaH B aIMUHUCTPALMU Y CCYpHHCKOTO TOPOJCKOr0O OKPYTay.
3. VYmpaBneHuro HHGOpPMATH3ALMK ¥ OpPraHW3alldd IPeOCTaBICHHS
MYHHUIMIIATIBHBIX YCIyT aIMHHUCTPAllMU Y CCYpHHCKOTO TOPOJICKOrO0 OKpyra
(ITan4erKo) pa3MecTHTh HACTOSIee IOCTAHOBIEHHE Ha O(GHIMANBHOM CcaiiTe
aIIMUHUCTpALMK Y CCypUHCKOI0 TOPOICKOTO OKpyTa.
4. Ortpmeny mnpecc-cayx0bl aIMUHHCTpalMH YCCYPHHCKOTO TOPOACKOTO

okpyra (Tecnenko) omy6iamKoBaTh HacCTOslllee IIOCTAHOBJIEHHE B CpeICTBAaxX

MaccoBoi HHGOPMAIIHH.

I'naa Yccypuiickoro
rOPOJICKOTO OKpyTa




YTBEPXJIEH

IIOCTaHOBJIEHUEM aIMUHUCTPAIHH
YccypuiicKoro ropoickoro okpyra

or Y. PG LOLO  No L7416 -H1A

ITopsinox
OpraHM3alllH U IPOBEJIEHNs JIMYHOTO IpHueMa rpaKaaH
B a/IMUHHUCTPAIMU Y CCYPUHCKOTO FOPOACKOTr0 OKpyra

I. O6une nonoxeHus

1. Ilopsiiox opraHusauMum ¥ IPOBEIEHHs JUYHOIO IIpHeMa TpakiaH B
aIMMHHCTPALlMA Y CCYpHHCKOTO TIOpOJACKOro okpyra (mamee — Ilopsmok)
paspaboran B coorBeTcTBHM ¢ DesmepaibHbiM 3akoHoM oT 02 mas 2006 roma
Ne 59-03  «O nmopsizke paccMoTpeHHsi obpauleHuii rpaxkaad Poccmiickoii
OGenepaunny, cratbsamMu 29, 31 VcraBa Ycecypuifckoro ropoickoro okpyra, ¢
1esbio 3G (GeKTHBHOM OpraHMU3aliy U IPOBEAEHHUS IMYHOTO MPHEMa IPaKIaH.

2. JIn4yHBIA MpUeM TpakJaH B aAMHHHCTPALMH YCCypHHCKOrO FOpPOICKOTO
OKpyra (nmajee — aIMWUHHUCTpALMs) OCYLIECTBISETCS B  COOTBETCTBHH
¢ Koncturynmeit Poccuiickoit @enepaunu, PenepanbHbiM 3akoHOM oT 02 Mast
2006 roma Ne 59-@3 «O mopsake paccMOTpeHHs oOOpalleHuil TIpakaaH
Poccuiickoi @enepaunn», a Takxke HaCTOAIIMUM ITopsakom.

3. JIM4yHBIA TIpHeM TpaXkAaH B AJAMUHUCTPAIlMA [POBOJAST IJaBa
Yecypulickoro ropoJIcKOro okpyra (znanee — riaBa), IepBble 3aMeCTHTENN TJ1aBbI
aJIMUHMCTPALlMM, 3aMECTUTEIM IVIaBbl aJIMUHHCTpPAIlMH (Hajee - 3aMecTUTENH
IJIaBbl), PYKOBOAMTEIM OTpacieBbIX ((QyHKIMOHATBHBIX) M TEPPUTOPHANIBHBIX

OpraHOB aJIMMHUCTPALIMHU (fajlee — PyKOBOAUTENIN OPTaHOB a[IMUHUCTPALIUN ).
II. Opranu3zanus JM4HOTO NpUeMa B aIMHHUACTPALIUH

4. JInuHblii TpUeM TIpaxIaH B aJIMUHUCTPALMM OCYIIECTBISETCA 110

NpeJBapUTeIbHOM 3allMCH Ha OCHOBE MUCBMEHHBIX MO0 YCTHBIX (110 TenedoHy)



oOpamieHuii rpaxJaH O JIHYHOM IIpHeMe, IIOCTYyNMBIIMX Ha WUMs IJIaBHl,
3aMeCTHUTeJIEH IT1aBbl, pyKOBOAUTENEH OpraHOB aJIMHHUCTPAIIHH.

5. 3anuck Ha JIMYHBIA IPHUEM K I1aBe B pOpMe MUCEMEHHOTO 3asiBIIEHUS TH60
B YCTHOH dopme (110 Tenedony) npoussoautcs ¢ 09.00 no 13.00 gacos, ¢ 14.00 mo
18.00 yacoB (kpome NATHMIIEI, BBIXOAHBIX, IPa3IHUYHBIX M Hepabouux gHeil) B
YIpaBJIeHHH JejlaMH alnapara aJIMHHUCTpaLUH (Jajiee — YIIpaBJE€HHE JEeJIaMH)
JOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM, B COOTBETCTBHHM C JOJDKHOCTHOM
WHCTPYKIMEN, 32 OpPraHM3alHUIo NPOBENEHHs JTHYHBIX MPUEMOB I'PaKIaH IIaBOH
(manee - IODKHOCTHOE JIUIIO, OTBETCTBEHHOE 3@ OPraHM3allMIO IIPOBEIEHHS THYHbIX
IIPHEMOB I'JIaBOM), 110 ajpecy: I. Yccypuiick, yiu. Jlenauna, 101, ka6. 109 mu6o no
TeneoHy 00IIeCTBEHHOM IPUEMHOM IJIaBEI.

6. 3anuCh Ha JTMYHBIN IPHEM K 3aMECTUTEJISIM IJIaBBl B )OpPME IMHUCHMEHHOIO
3asdBJIeHUA MO0 B yCTHOH (opme (mo TenedoHy) MPOU3BOAUTCS TOJKHOCTHBIMU
JIMLAMH, OTBETCTBEHHLIMH, B COOTBETCTBHH C JODKHOCTHOH HHCTpPYKIIHMEH, 3a
OpraHM3allii0 IIPOBEJIEHUS JWYHBIX NPUEMOB TpakIaH 3aMECTHTENSIMU IJIaBEI
(manee - OJDKHOCTHBIE JIMIIA, OTBETCTBEHHEIE 32 OPraHU3ALIMIO IPOBEIEHHMS INIHBIX
IIPUEMOB 3aMeCTHTeNIAMH raBkl), ¢ 09.00 10 13.00 gacos, ¢ 14.00 xo 18.00 yacos
(KpoMe BEIXOIHBIX, ITPa3IHIUYHBIX U HEpabouux AHEHN) B MPHUEMHBIX 3aMeCTHTENeH
riaBbl 100 1o TeneOoHaM MPUEMHBIX 3aMeCTHTENEH IIaBEl.

7. 3anuch Ha JTUYHBIA IPHEM K PyKOBOAUTENSIM OPraHOB aIMHHHCTpALIMU B
dopMe NHCEMEHHOro 3asBleHHS MO0 B YCTHOW ¢Qopme (mo TenedoHy)
IPOU3BOAUTCS OODKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMHU, B COOTBETCTBHUU C
JOJDKHOCTHOM MHCTpyKLHMEH, 3a OpraHM3alliIO0 IPOBEICHHUS JIMYHBIX IIPHEMOB
rpakaaH, pyKOBOIUTEISIMI OPTaHOB aJIMUHHUCTPAIINH (7ayee - JOJKHOCTHEIE JINLIA,
OTBETCTBEHHBIE 3a OPIaHU3ALMUIO IPOBEAEHUS JIUYHBIX IPUEMOB PYKOBOIUTEIAMHU
OpFaHOB agmuHucTpanuy), ¢ 09.00 go 13.00 gacos, ¢ 14.00 mo 18.00 yacos (kpome
BBIXOIHBIX, Npa3JHUYHBIX U HepabouyMxX J[HeH) B NPHEMHBIX PYKOBOAMTEINEH

OpraHoOB aAMHWHHUCTpalluu 00 10 TCJ'IG(i)OHaM IIPUEMHBIX pyKOBOIII/ITeJICﬁ OpraHoB

aZIMUHUCTpPALIHH.



8. OrtnenbHble KaTeropuM TpaXOaH B CIydasX, I[PeIryCMOTPEHHBIX
3aKOHOJATENbCTBOM Poccuiickoit defepanuu, MOIB3YIOTCS NPaBOM Ha JIMYHBIH
INpUeM B IEpBOOYEPETHOM IOpsAAKE INpH IperbsBIEHHH JIOKYMEHTa,
IIOATBEPIKIAIOIIET0 TaHHOE IIPaBo.

9. Ilpu ocymiecTBIeHHH 3allUCH Ha JHYHBIA HPHEM JOJKHOCTHBIE JIHIA,
OTBETCTBCHHBIE 32 OpraHM3alldl0 IPOBEACHUSA JIMYHBIX IPHEMOB IJIABOWH,
3aMEeCTHUTEIISIMH IJIaBbl,  PYKOBOIUTEISMHU OpraHoB  aJIMHUHHUCTpAIIWH,
OCYIIECTBJISIOT PErMCTPaLUIO OOpallleHHs IpaKAaHWHA O JWYHOM IIpHEME B JeHb
NOCTYIUIEHHS. OOpallleHust B JKypHale perHcTpalii OOpalleHul TIpakaaH
(I'Ipmﬁ;)fceHHe Ne 1). I'paxpanuHy cooOIIArOTCsl 1aTa, MECTO W BpeMs JHYHOIO
npuema.

10. TlogroroBka K NMYHOMY IIpHEMY TIpaXAaH IJIaBOM OCYIIECTBIIAETCS
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a OpPraHH3alUI0 IPOBEAEHHUS JIMYHOTO
IIpHeMa IiIaBou.

IlogroroBka K JHMYHOMY TIpHEMY TIpaJaH 3aMECTHTENSIMH TIJIABEI
OCYLIECTBIISIETCS JIODKHOCTHBIMH JIMIAMH, OTBETCTBEHHBIMH 3a OPraHHM3allyIo
IIPOBEJEHMS JTUYHBIX IPUEMOB 3aMECTUTEIIMH IJIaBEIL.

[ToAroToBKa K JMYHOMY IIpHeMY TIpaKiaH PYKOBOJHUTEJISIMA OpPraHOB
aIMHHHCTPAIMHA OCYILECTBISETCS AOJDKHOCTHBIMM JIMI[AMH, OTBETCTBEHHBIMH 3a
OpPraHU3alMI0 IPOBEAECHHS JIMYHBIX IIPHEMOB PYKOBOIHUTENSIMH  OpPIraHOB
aIAMUHUCTPAIUH.

11. Exemecsa4Ho 3a ceMb pabodMx IOHEH O Hayaia CIEAYIOIIEro Mecsla
ylpaBieHHe AejlaMd aIMHUHHCTpalu¥ pa3pabaThiBaeT IpaduK IHYHOrO IpHeMa
rpaXXIaH B aIMUHHUCTPAlMH Y CCypHHCKOIO rOpoJCKOro OKpyra (naiee — rpaduk
npuema) (Ilpunoxenme Ne 2), KOTOpBIA IOANMCHIBAET 3aMECTHTENb TJIABBI
aIMHHHUCTpPAlUH, PyKOBOAUTENb alrapara aIMUHICTPAlliK U yTBEP)KAAET ITaBa.

12. He nosmnee oxHoro pabodero mHsS 10 Hayaja CJEAYIOIIEro Mecsa
rpaQuk mnpuema pasMmemiaeTcs Ha OGUIHAILHOM caliTe aIMHHHMCTPALHH

Yccypuiickoro ropojackoro okpyra www.adm-ussuriisk.ru, B rasere «Kommynap



IInfocy, Ha WHOOPMALMOHHOM CTeHZEe B OOILIECTBEHHON NPHUEMHON TIJIaBbl

(yn. Jlenuna, 101, xa6. 109).

13. 3a mecsaTh paGoymx OHEH OO OaTHl JTMYHOTO MpHeMa Ipaxk[aH INIaBOH
AOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a OpPraHM3aLMI0 IPOBEIEHMS JHYHOIO
IIp¥e€Ma IJIaBOW:

FOTOBUTCSL IMOAOOpKAa KOMHUM JOKYMEHTOB II0 paHHHM OOpaIleHHsIM
3asIBUTEJIS, TOCTYIIMBIIMM Ha UMs I'JIaBbl, 3aMECTUTENIEH IIaBBI;

0OPMIISIFOTCS KapTOYKH JIIHOTO0 nprema rpaxaan (Ipunosxkerne Ne 3);

KOIIUHU KapTO4eK B 3JICKTPOHHOM BHUJI€ IEPENAIOTCSA PYKOBOIUTEISM OPraHOB
aIMUHHUCTpalii, MYHUIMIAIBHBIX INPEANPUITHH, YUpeKIEHUH IS ITOATOTOBKH
MH(pOPMAIIMHK ITIaBe 110 CYLIECTBY ITOCTaBIEHHBIX B 0OPAIIEHUH BOIIPOCOB.

14. 3a maATe paboumx AHeH MO HaThl JIMYHOTO NMpHEMa TPAKAAH INIABOIA
IIOArOTOBJIEHHAs PYKOBOIUTENSIMH OPIraHOB aIMHHUCTPAIMH, MYHHIMANAILEHBIX
NPEINPUATHH, YYpeXIeHUH HHOOpPMAalMsi IO CYIIECTBY IOCTABICHHEIX B
00pallleHrH BOTIPOCOB, C YYeTOM PaHHUX OOpalleHu 3asSBUTeNs K PyKOBOIUTEISAM
OpraHoB  aJAMHHUCTPAllMM, MYHHUIMOAIBHEIX HNPENIPHATHH, yYpexIeHHi,
IIepeaeTcs B yIIpaBlieHUE JeIaMH.

15. 3a 4eTblpe paboumx AHA A0 AAThl JMYHOTO NPHEMA IPaKIaH ITIaBOM
KOIIMH JTOKYMEHTOB I10 PaHHMM OOpallleHHsAM 3asBUTENs, IOCTYNABIIMM Ha HMI
I71aBBl, 3aMECTUTEJIeH ITIaBBl, & TAKXKE IOATOTOBIEHHAs PYKOBOIUTENAMH OPraHOB
aIMUHMCTPAlMH, MyHUIUNAIBHBIX MPEINPUATHH, y4pexAeHUH HHOpPMAIHs 110
CYIIECTBY IIOCTaBJI€HHBIX B OOpalleHuH BOIIPOCOB, C YYETOM PaHHHMX obpalieHui
3adBUTENII K PYKOBOOUTENSIM OpPraHOB aJAMMHUCTPALUH, MYHHIMIAIbHBIX
NPeANPUITHH, YUPEXKIEHHUH, C KOHeH KapTodeK JHYHOro nprema (nanee — maker
JNOKYMEHTOB K IIpUEMY IJIaBOH ) IiepeaeTcst JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM
3a OpraHM3alMiO MPOBEIEHHS JIMYHOIO IpUeMa TpakAaH TIJaBoOH, Ul

O3HAaKOMJICHHS 3aMECTUTEJIIO IJIaBEhI AIMHMHHMCTpalliid, PYKOBOIMTEJIIO almrapara

aIMUAHHUCTpAIIHH.



16. 3a Tpu paboymx AHA MO AaTHl TUYHOTO MPHEMa I'pakJaH IJIaBOH NakeT
AOKYMEHTOB K TIpHEMY IJIaBOM IlepefaeTcss TIjaBe OJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 3a OpraHM3alluIo IPOBEIEHHS THYHOTO IIPUEMa IJIaBOH.

17. 3a nBa pabounx AHA 1O AAThl JMYHOTO MPHEMA 110 KOHTAKTHBIM KaHaJIaM
CBsA3H (TenedoH, 37IeKTPOHHAs [T0YTa), COOOIIEHHBIX I'PaK JAHMHOM, 3aITHCABIIHMCS
Ha TpUeM, NOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a OPTaHM3alUIO MPOBEIEHHS
JUYHOIO IpHeMa TJIaBOH, OCYIUECTBISIETCS JOIOJHHTEILHOE IOBEIEHUE
MH(OpMalKy (HallOMHHAHKE) N0 CBEIEHHS IPaKIaH O MecTe, JaTe H BpeMeHH
JIMYHOTO ITpreMa.

18. B Teuyenme Tpex paboumx AHEH C HaThl MOCTYIUIEHHsS OOGpalleHHs O
JUYHOM TMpHEME TIpaXkKJAaH K 3aMECTHTENSM IJIaBBl, IOKHOCTHLIMH JIMLAMH,
OTBETCTBEHHEIM 3a OpraHM3alMIO MPOBEACHHUS JUYHOTO NpHeMa 3aMeCTHUTEIISIMU
IJIaBBI:

TOTOBUTCS IOAOOpKa KOMHM JOKYMEHTOB II0 paHHUM OOpalleHHIM
3asBUTEJIA, IIOCTYIIMBIIUM Ha UMS I'J1aBbl, 3aMEeCTUTEJIEH I1aBbI;

0(OPMIIAIOTCS KAPTOUKHU JIMYHOTO ITpUEMa I'PakIaH;

KOIIMM KapTOYEeK JIMYHOIO IpHeMa IpaXkJaH IepelaroTcsi PYKOBOIMUTENISAM
OpraHoOB aJMHHMCTPAlli¥, MyHHUIUNAIBHBIX MPEIUPUATHH, YUYpeKIAEHHH, I
IIOArOTOBKM MHGOPMALlUM 3aMECTHTENSIM IJIaBbl II0 CYIIECTBY IIOCTABIEHHBIX B
obpallleHHH BOTIPOCOB.

19. 3a nBa paboumx OHS N[O JAaThl JMYHOTO IpPHEMa 3aMECTUTENIEH IJIaBbl
MIOATOTOBJIEHHAs: PYKOBOAUTEJISAMUA OPraHOB aIMUHHUCTPAIMH, MYHHUIIAIIATIbHBIX
NPEANPHUATAH, YYPEKICHUN, HHOPOpPMALUsd 110 CYIIECTBY IIOCTAaBIEHHBIX B
oOpalleHHH BOIIPOCOB, C YI€TOM pPaHHUX OOpAalleHHi 3aMBUTEISA K PYKOBOAUTEIAM
OpraHOB aJMHMHHUCTPALlMM, MYHHUIUINAIBHBIX MPEeANPHUATHH, YYpeXIeHUH, C
KOIIMAMH KapTOYeK JIMYHOIO IpHeMa rpaxiaH (Hajlee — IakeT JOKYMEHTOB K
JIMYHOMY TIpHEMY 3aMeCTHMTelled TIJIaBhl) IepefaeTcs MODKHOCTHOMY  JIHILY,

OTBCTCTBCHHOMY 3a OpraHHu3allUi0 IIPOBEACHHUSA JIMYHOIO IIpHeMa 3aMeCcTUTelel

T'JIaBBI.



20. 3a xBa paboYMX NHS IO AATHI TUYHOTO NPHEMA TPaXKAaH 3aMeCTHTEIAMH
[aBpl NaKeT JOKYMEHTOB K IpHEMy 3aMeCTHTeNed INaBel Iepeaaercs
AOJKHOCTHBIMU JIMLIAMH, OTBETCTBEHHBIMU 3a OPTaHU3AIMIO IIPOBEJEHUS TUIHOTO
IpYeMa 3aMECTUTENIIMHU IJIaBbl, 3aMECTHTEIIIO IVIABEL.

21. 3a nBa paboyux AHA IO AAThl JIHYHOTO IPHEMA 3aMECTHTENISIMH IVIaBbI IO
KOHTAaKTHBIM KaHajlaM CBA3M (Tene(oH, 3IEeKTpOHHAs I10YTa), COOOIIEHHBIX
TPOXAaHUHOM,  3allMCaBIIMMCS  Ha  INIpHeM,  JODKHOCTHBIMHM  JIHIIAMH,
OTBETCTBEHHBIMHU 33 OPTaHHU3alMIO IIPOBEAEHHS JTHYHOIO NMPHEMa 3aMEeCTHTEISIMA
T7aBbl,  OCYIIECTBISETCS  JONOJHMTENBHOE  JOBeJeHHe  HMH(pOpMaLyuy
(HaroOMMHaHKe) 10 CBEIEHHUs TPaXKIaH O MecTe, JaTe ¥ BpPEMEHHU IMYHOTO IIpHeMa.

22. B reyenue Tpex pabounx AHEH ¢ NaThl MOCTYIUIEHHS OOpaIle NS O JITYHOM
InpueMe pyKOBOAMTENS OpraHa aJMUHHUCTPAllMM JO/DKHOCTHEIMHM  JIMLIAMH,
OTBETCTBEHHBIMH 32 OPraHM3allMIO JIMYHOIO IIpHeMa PYKOBOIHUTENSMH OPraHOB
aJIMUHUCTpALIHH:

0(hOPMIIAIOTCSA KapTOYKHU JIMYHOTO MpHeMa IPaXKIaH Ha KaXKIOTo 3asBUTEIS,

TOTOBUTCA MOAOOpKAa KONMHM JOKYMEHTOB II0 paHHHMM OOpaIleHHIM
3asiBUTEJICH K IJIaBe, 3aMECTHUTENISAM ITIaBbl, DyKOBOJHUTEIIIO OpraHa aIMAHUCTPALIUY;

KOIMU KapTOY€K M KOIMHU JOKYMEHTOB 110 paHHUM OOpaIlleHUsM 3asBUTeNeH
K TJaBe, 3aMECTUTENIAIM IJIaBbl, DYKOBOJMTETIO OpraHa aJMHUHHUCTPAIUH
IepefjaloTCsl ~ OTBETCTBEHHOM  CNENMaNMCTaM  OpraHa  aJIMHHHCTpAllUH,
MYHUIMIATBHOTO MNPENNPUATHS, YUPEXIEHHS IS IOArOTOBKH MH(pOpPMAIHH
PYKOBOJIHMTEIKO OpraHa agMHHHMCTPAllMd IO CYIIECTBY IIOCTABJIEHHBIX B
oOpaIieHusX BOITPOCOB.

Mudopmaimss K IpueMy pYKOBOAHTENsI OpraHa aJMHHHCTPAIHH,
TIOATOTOBJIEHHAS OTBETCTBEHHBIMHU CIIEIMANNCTAMH OpraHa aIMHHUCTPAIUH II0
IIOCTaBJIEHHBIM B 00pallleHHAX BOIPOCAM, KOIIMU KapTOUeK M KOIUH JOKYMEHTOB
T10 paHHUM 0OpaIleHUAM 3asBUTENeH K IVIaBe, 3aMECTUTEIISM TJIaBbl, YKOBOIUTEIIO
OpraHa aIMHMHHCTpalldd JO/DKHOCTHBIMHM JIMLIAMH, OTBETCTBEHHBHIMHU 34

OpraHu3aluro IMPOBCACHHA JIMYHOTO ImpuemMa pyKOBOHHTeHCﬁ OpraHoB



aIMUHUCTPALlY, TIepellaeTCsi PYKOBOAUTENIO OpraHa aIMHHHMCTPAllMM 3a OIHH
pabounii 1eHb 10 AaThI JMYHOTO IIPHEMA.

23. 3a onuH pabounii IeHb 10 AaThl THYHOTO IpHeMa PYKOBOIUTEIEM oprasa
aIIMMHMCTPAlli¥ NOJDKHOCTHBIMH JIMLIAMH, OTBETCTBEHHBIMH 3a OpPIraHH3aIlHIO
NPOBEAEHUS JIMYHOTO IIpHeMa PYKOBOIMTENEH OpraHOB aiIMHHHCTPAIMH, IO
KOHTaKTHBIM KaHajlaM CBA3HM (TeledOH, 3JIEKTPOHHAs I10YTa), COOOIIEHHBIX
IpaXTaHWHOM, 3allMCaBIIMMCA Ha IpPUEM, OCYIIECTBIISETCS HOITOJHUTEIBHOE

JoBeJieHre HHpOpPMaNUK O JaTe M BPeMEeHH IpreMa JI0 CBEIeHUs IPaKIaH.
III. IIpoBeneHue TUYHOTO NIpHeMa rpakaaH

24. Ha nuyHOM NIpHeMe rpaxkJaH I7aBoi IPUCYTCTBYIOT:

3aMECTUTENb  TIJIaBbl  AJAMUHHUCTPAllMM,  PYKOBOAMTENb  arlapara
aJIMHHHUCTpalUY;

Ha4aJlbHUK HOPMaTUBHO-IIPABOBOI'0 YIIPABIIEHUs afMUHHUCTPAIIHH;

PYKOBOJHUTEIN OPraHOB aIMHUHHCTPAlMU, MyHULUNATIbHBIX TPEIIPUITHHA U
YUYpPEXIEHHUH, €CIIM BOIPOCH 10 UX AEATENBHOCTH PacCMaTPUBAIOTCS HA JTHYHOM
IIpUEMe;

JAOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 OPraHU3AIUIO MPOBEEHHS JINYHOIO
IpHeMa Irpakiad IJaBou.

[To perieHuro I1aBbl Ha TMYHEIA IPHEM MOTYT OBITh NMPHUIJIAIIEHE] M APYTHe
JOJDKHOCTHEIE JIMIIA aAMUHUCTPALIUY.

25. Ha tnyHOM npHeMe rpaxaH 3aMeCTHTEISIMH IJ1aBbl IPUCYTCTBYIOT:

PYKOBOIUTENIM OPraHOB aIMUHHCTPAllH, MyHULUIIANBHBIX MPEANPHITHN U
YUYPeXIEHHUH, €CIIH BOIIPOCHI M0 MX AEATEIbHOCTH PacCMaTPHUBAIOTCS HA JIMYHOM
IIpUEME;

JOJUKHOCTHOE JIMIO, OTBETCTBEHHOE 3a OPraHU3alMI0 JIMYHOTO IpHeMa
3aMECTHUTEJIEM IJIaBBbl.

[To perienuro 3amecTuTened TaBbl Ha JIMYHBIA I[IPHEM MOTYT OBITH

IIPpUIVIAICHBI M APYTHE NOJKHOCTHBIC JIMLIa a AIMUHUCTpPAlIH.



26. Ha nnyHOM nprieMe rpakJaH pyKOBOIMTENEM OpraHa aIMUHHUCTpaIlUH
MPUCYTCTBYET JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 32 OPTaHU3alMIO MPOBEIeHHS
JIMYHOTO TIpHeMa PyKOBOJHUTENIEM OpraHa aIMHHUCTPALUH.

ITo perreHuIo pyKOBOAMTENS OpraHa aAMHHHUCTPALMK Ha TIPHEM MOTYT GBITh
NpUTIAIeHbl ¥ APYTIHe JOKHOCTHBIE JTHIA 8 IMUHHCTPAIIMH.

27. Ilpp 7UYHOM TpHeMe TpaXIaHWH [PENbSBISET  JOKYMEHT,
YAOCTOBEPSIOIIHH €ro JTHIHOCTb.

28. ConepxaHue YCTHOrO OOpallleHHs TpakKIaHWHA BO BPeMsS JIMYHOTO
IpreMa ITaBOH, 3aMECTHTENAMH IIIaBbl, PyKOBOJUTEIIMU OPTaHOB 8IMHHHUCTPALIUH
3aHOCUTCS B KapTOYKy JIMYHOI'O IIpHEMa IpakJaHWHA JOJKHOCTHBIMH JIMI[AMH,
OTBETCTBEHHBIMHM 32 OpraHM3al{i0 IIPOBEIEHHUS JIMYHOIO IIPHEMA IJIaBOW,
3aMECTHTEIISIMH IJIaBbl, PyKOBOJUTEIIMH OPraHOB aIMHHHUCTPAILIMH.

Ecnu usznoxeHHble B yCTHOM oOpaleHuH (hakThl ¥ 06CTOSTENbCTBA SBISIOTCS
OYCBU/IHBIMU ¥ He TPeOyIOT JNOMONHUTENBHON IIPOBEPKH, OTBET Ha ObGpalleHue ¢
COTJIacHsl TpaKAaHWHA MOXKET OBITH JaH YCTHO B XOJe JMYHOIO NpHeEMa, O 4eM
AeaeTcs 3alUCh B KapTOYKe JIMYHOIO IIpHeMa rpakAaHuHa. B KapTouKy JIMYHOro
IpyeMa TaKk)Ke BHOCHUTCS 3allUCh «IIMCEMEHHBIA OTBET HE HyXeH». | paKIaHMH B
KapTO4YKe JMYHOrO IpHEMa MOJ 3alUChI0 «IIMCEMEHHBIM OTBET HE HY>K€H» CTaBHUT
CBOIO TTOJITHCE.

B ocranbHBIX Coy4asX JgaeTcs IIHCBMEHHBI OTBET 10 CYIIECTBY
TIIOCTaBIECHHBIX B OOpalleHuM BONpPOCOB. IIMCEMeHHbIE OOpalleHUs TIpakaaH
PErUCTPUPYIOTCS U PacCMAaTPUBAIOTCA B MOPsAIKe, YCTaHOBIeHHOM DenepanbHbIM
3akoHOM 0T 02 mas 2006 roga Ne 59-®@3 «O mopsigke paccMOTpeHHs obpaiieHuit
rpaxxnad Poccutickoii @eneparum.

ITopyyeHus TnaBbl, 3aMecTHTeNel TJaBBl, pPYKOBOIMTENEH OpraHoB
aIMUHHACTPAIMH, JaHHBIE B XOJI€ JINYHOTO IIpHeMa OTBETCTBEHHOMY MCIIOIHUTEIO
3a pacCMOTpeHHe 00pallleHus, IPOBEASHUEe MEPOTIPUATHI H CPOKH UX MCIIOTHEHHS
(mpu HEO6XOAMMOCTH) ¥ TOATOTOBKY OTBETA B YCTaHOBJIEHHBIH 3aKOHOATETECTBOM
CPOK (PMKCHPYIOTCS 3aIHChIO B KapTOYKe JTHYHOTO MpHeMa TPaKIaH U HOIIHUCHIO

AOJDKHOCTHOTI'O JIMIIA, OCYIIECTBIISIOIIECIO IIPUEM.



29. B ciry4ae, eciu B 06pallileHHH COepKaTCs BOIPOCHI, PEIIEHHE KOTOPHIX
HE BXOJIUT B KOMIICTCHLIHIO aIMUHUCTPALMH, JOJKHOCTHBIX JIUI] 8 IMUHUCTPALHH,

IpaXXITaHUHY MOA€TCS pa3bsICHEHHE, Kyoa U B KakKoM nopsAAKE €My ClIeayeTr

oOpaTuThCs.

30. B xozme NMYHOro IpHeMa TIpaKIaHHHY MOXET OBITh OTKa3aHO B
JaJbHEHIIEM DAaCCMOTPEHHMH OOpallleHHs, eCld eMy paHee OblI JaH OTBET IO

CYIIECTBY INTOCTABJICHHBIX B O6paH.IeHl/II/I BOIIPOCOB.




IIpunoxenne Ne 1

K [lopsinxy

OpraHU3alluy U NMPOBEIeHUS
JIMYHOTIO IpUeMa IrpaxKaaH

B aIMMUHUCTpaIlUU
Yceypuiickoro

rOPOJICKOTO OKpyTa

Kypnan
PErMCTPallMK YCTHBIX 00pallleHuH rpakiaH

(HaymeHOBaHMe OTpacaeBoro (GpyHKLHOHATLHOr0) OpraHa
aJMMHHUCTpaLMHU Y CcCYypUIICKOro TOpOACKOTO OKpyra)

Ne /i1 | @amunus, | Pernctpauus no | Connanshslil | Coneprkanue oGpaiieHus
naTta uMs, MECTy CTaTyc
OTYECTBO KUTEJIbCTBA
(ropon, paiios,
yJnLa, HoMep
noma, tenedoH)

1 2 3 . 5




IIpunoxxenue Ne 2

K ITopsimky

OpraHU3aluy U
IPOBeIeHUS

JUYHOTO NpUeMa rpakiaH
B aIMUHHUCTPAIHH
Yceypuiickoro
FOPOJCKOI0 OKpyra

VTBEPXK/IAIO

I'maBa Y ccypuiickoro
FOPOJCKOTO OKpyra

(moanuck) (MHULMATBI, haMuITHA)

« » 20 .

I'PAD®UK

npuema rpak/JaH B aIMUHMCTPALUK Y CCypUHCKOI0 FOPOJICKOTO OKpYyTa I10
JIMYHBIM BOIIpOCaM

Jlara, J1OJKHOCTE O.1.0.

MECTOHAXOXJICHHE

3aMeCTHTENIb IJIaBbl aIMHWHUCTpalu,

PYKOBOJUTEJIb allliapaTta aiMUHUCTpalluH

(moamnucek) (MHUIMANIBL, HaMUITHS)




[Ipunoxenne Ne 3

K [Topsiaky
OpraHM3aLuy U
IIPOBEIEHUS
JUYHOTO IIpHemMa
IpaKJ1aH

B aIMUHHUCTPaLUH
Yceypuiickoro
rOpOJCKOTO OKpyra

KAPTOYKA
JUYHOTO NpHUeMa rpakJiaH

No

Jlara

damMuus, UMs, OTYECTBO
3asIBUTESA

Anpec

Copeprxanue obpalleHus

npueM

I[OJ'I)KHOCTB, CbaMI/IJ'II/IH, HUMs1, OTYECTBO, BEAYIIETO

Pe3ynbTaThl paccMOTpeHMsI 0OpalleHus

d.N.0. ucrionguTeas




